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1. [losicHUuTEILHAA 3aAIMCKA

1.1. Ilenp u 3324 JUCHUILIAHEI.
[ToAroTOBUTH CHEIUAIUCTa, 3HAIOMIETO TEOPETHYECKUE OCHOBBI apXMBOBEIACHHS JJICKTPOHHBIX
JIOKYMEHTOB, BJIAJICIONIETO METOJMKON OpraHu3allud XpaHEHWs, KOMIUICKTOBAaHHUS, y4eTa U
WCITOJI30BAaHUS AJICKTPOHHBIX JIOKYMEHTOB PA3JIMYHBIX BHJIOB IPEACTABICHHUS HHPOPMALMHA U
(dbopMaTOB Ha COBPEMEHHOM JTare.

3aoauu oucyuniunot.
- U3Y4YUTh OCOOCHHOCTH JJICKTPOHHBIX JIOKYMEHTOB KaK OOBEKTOB apXWBHOTO XPAaHCHHUS B
OTEYECTBEHHOH U 3apyOeKHOM ncTopuorpaduu;
- c(hopMHPOBATh MPEACTABICHNS O HOPMATUBHON METOANYECKOW 0a3e XpaHEHHUS JIEKTPOHHBIX

JOKYMEHTOB, B. T. 4. B cocTaBe ApxuBHoro onna PD;

- cdhopMHupoBaTh TpeACTaBlIeHHEe 00 oOecreYeHUn

COXPAHHOCTH, Y4YCTC U OIHCAaHHUU

SJICKTPOHHBIX JOKYMCHTOB, OPraHu3aliiuy UX OIICPATHBHOI'O U AOJITOBPEMCHHOI'O XPAaHCHUSA
- U3YYUTH KJIaCCI/I(I)I/IKaLII/II-O OJICKTPOHHBIX TOKYMCHTOB;,

- HU3Y4YUTb OpPraHu3aluro KOMIIJICKTOBAHHA apXUBOB OpFaHI/IBaHI/Iﬁ, rocyJapCTBC€HHbIX H
MYHUIUNAIBHBIX apXHUBOB 3JICKTPOHHBIMHU JJOKYMCHTAMHU,

- U3YYUTb KPUTEPHUH SKCIIEPTU3bI LIeHHOCTH D/1;

- U3YYUTH IPOIrpaMMHOC obecneyenne JJIA DJICKTPOHHBIX apXHWBOB.

1.2 IlepeyeHb IUIAHMPYEMBIX Pe3yJbTATOB 00y4YeHHs MO AUCHMUILIMHE (MOIY.JI0),

COOTHECCHHBbIX ¢ HHAUKATOPaAMH JOCTHKCHUSA KOMHETeHHHﬁ

Komnerenmusi Nuaukatopbl IlepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB
(xom m KOMIeTeH it 00y4eHHUsI MO AUCUUILINHE
HauMEHOBaHUE) (ko m

HalMEHOBAHMUE)
OIIK-4. Cnocoben OIIK 4.3. O0mamaer | 3HATH:
HCIOJIb30BaTh HaBbIKAMU - OCHOBBI TEHJICHIIH ITPABOBOTO
0a30BbIC 3HAHUS B UCTIOIb30BaHUS PETYJIMPOBAHMS XPAHEHUS JICKTPOHHBIX
obnactu UH(OPMAaIIMOHHO- nokymeHntoB (D/]) B poccuiickom
nH()OPMAITMOHHO- KOMMYHHKAITMOHHBIX | 3aKOHOJATEIhCTBE, OCHOBHBIC TCHICHITUAX B
KOMMYHHKAIIMOHHBIX | TEXHOJIOTUH B cpepe | pa3BUTHUU MPABOBOM 0a3bl;
TEXHOJIOTHH B chepe | TOKYMEHTAIIMOHHOTO | - POJIb AJIIEKTPOHHBIX apPXUBOB B COCTaBE
CBOEH o0ecrieueHHs HAI[MOHAJILHBIX ApPXUBHBIX CITY>KO MHpa, HX
npodeccnoHanbHOM | ynpaBlieHUs U GyHKIUN U TPO(UITB;
JeSITeIbHOCTH ApXUBHOTO JIeNia - OCHOBHBIE MEKYHAPOIHBIE U

MEXXTOCYJJapCTBEHHbIE CTaHIapThI B 00J1aCTH
JIOJITOBPEMEHHOT'O U IIOCTOSSHHOI'O XPAHEHUS
OL;

- TOJIO)KEHHUS HAlMOHAIBHBIX U OTPACIEBBIX
CTaHJApPTOB U METOANYECKUX PEKOMEHIAIINN
110 METOJIUKE OpPraHU3aluu XpaHEHMS,
KOMILUIEKTOBAHMS, y4€Ta U UCIOJIb30BaHUS
JJIEKTPOHHBIX TOKYMEHTOB B PO,
MEeTOANYECKue pa3paboTku GeaepaabHbIX U
PErMOHAIIBHBIX APXUBOB, BEAOMCTB PO ;

- pOJb JJIEKTPOHHBIX OKYMEHTOB B COCTaBE
ApxusHoro ¢ponga PO Ha cOBpeMEHHOM 3Tarie;
UX ICHHOCTh KaK UCTOPUYECKUX MCTOYHHUKOB;




- NPUHUUIOBL U TPU3HAKK  KJIaccU(UKALUU
AJIEKTPOHHBIX IOKYMEHTOB;

- OCOOCHHOCTM ydeTa U  OINUCAHUs
ANIEKTPOHHBIX  JIOKYMEHTOB  Ha  OCHOBE
METOJIMYECKUX pPa3pabOTOK POCCUUCKUX H
3apyOeKHBIX APXHBOB,

- OCHOBbI  00€CIeYeHHs] COXPAHHOCTH
AIIEKTPOHHBIX JTOKyMEHTOB npu
JIOJITOBPEMEHHOM U IMOCTOSIHHOM XpaHEHHH B
T.4. Ha OCHOBE ONbITA U METOJAUYECKUX
pa3paboOTOK  POCCHMCKMX U  3apyOeKHBIX
apXH1BOB,;

- COBPEMEHHBI  ONBIT 1O  CO3JAAHUIO
AIIEKTPOHHBIX apXMBOB B HAIllel CTpaHe U 3a
pyOexoM Kak yupexXJIEHUH, CTPYKTYPHBIX
MOJpa3JeiecHnii MHHUCTEPCTB U  BEJIOMCTB,
KOpIIopauuii OCYILIECTBIISIOIINX
JOJITOBPEMEHHOE U MOCTOSIHHOE XpaHeHue D/I,
COCTaB ux ¢doHI0B, UCTOYHUKHU
KOMIUIEKTOBaHHUsI, QYHKIUU;

yMeTb:

- OpraHU30BaTh MOCTOSHHOE U
JIOJITOBPEMEHHOE XPAHEHUE 3JIEKTPOHHBIX
JIOKYMEHTOB B COOTBETCTBHH C HAyYHBIMU
MIPUHIMITAMA U HOPMATHBHBIMHU
TpeOOBaHUSAIMH, a TAK)KE CTAaHIAPTAMHU U
METOJNYECKUMH PEKOMEHALINUIMU ;

- ACII0JIb30BATh CYIECTBYIOLINE
METOJIMYECKHE pa3pabOoTKU U CTaHAPThI AJIs
CO3aHMSI TIOKAIBHBIX HOPMAaTUBHBIX aKTOB,
WHCTPYKIIUN U PYKOBOJICTB,
pErjiaMeHTUPYIOLIUX YUYET, ONMUCAHKE,
XpaHEHHUE 3JIEKTPOHHBIX JOKYMEHTOB;

- OpraHu3oBaTh KOMIUIEKTOBAaHHME apXuBa
OpraHM3ali 3JIEKTPOHHBIMU JOKYMEHTaMH,
opopMuUThH COOTBETCTBYIOIIYIO
COTMPOBOJIUTENBHYIO U YUEHYIO TOKYMEHTAILIUIO
B COOTBETCTBUU C HAYYHBIMH MPUHIUIAMH H
HOPMAaTUBHBIMH  TpeOOBaHUSMH, a TaKxke
CTaHAapTaMH u METOANYECKUMU
PEKOMEHIalUsIMU;

- COCTaBUTh peKoMeHaanuu s ciy>xk0s1 T mo
BBIOOPY TEXHHYECKOTO M  IPOrpaMMHOTO
oOecrieyeHMs JUId  DJIEKTPOHHOTO  apXuBa
OpraHu3alil B COOTBETCTBUU C HAyYHBIMU
MPUHIIUIIAMHA u HOPMAaTHUBHBIMH
TpeOOBaHUSIMU, a TaKXKe CTaHIapTaMu U
METOANYECKUMU PEKOMEHIAIUSIMU;

- COCTaBHUTb JIOKAJIIbHbIE HOPMATUBHbBIE aKThl U
PYKOBOJCTBA Uil PabOTBl  AIEKTPOHHOTO
apxuBa OpraHU3allNH;

BJIA/I€Th:




- TEXHOJIOTUSIMU KJIacCU(PHUKAINH, TOMCKA
JIOKYMEHTOB B 3JICKTPOHHOM apXHBE);

- IOMCKOM MPOQHIbHBIX HH(HOPMAIIMOHHBIX
pecypcoB B cetu MHTEpHET;

- HaBbIKaMU BbIOOpA U CPaBHEHUS
MPOrpaMMHBIX KOMILIEKCOB JIJIsi
AIIEKTPOHHOI'O apXMBa OpraHU3aIlNH;

- HaBBIKaMU y4eTa B 00ecIeueHus
coxpa"nHocTu /]

1.3. MecTO JUCUMIIIIMHBI B CTPYKTYpe 00pa30BaTeILHON NPOrpaMMbl

JlucumiuinHa BXOAWT B COCTAB 00sI3aTEIIbHOM YacTH Y4eOHOTO TUIaHa.

J11s OCBOCHMSI IUCHIUTIIIMHBI HEOOXOIUMBI 3HAHUS, YMEHUS U BIIaJICHHs, COOPMUPOBAHHBIE
B XOJIc M3YyYCHUS CICAYIOIUX IUCIHUILIAH ¢ TPOXOXKACHUS MpakTHK: «MHpOpMamoHHbIe
TexHoiorun», «HHpopManmoHHBIE TEXHOJOTMHM B  JOKYMEHTAIIMOHHOM 0OOecnedyeHuu
ynpapiieHus», « M HPOpMAITMOHHBIC TEXHOJIOTHU B ADXHUBHOM JICIIE».

B pesynbraTe OCBOCHMS AUCHMILIUHBI (OPMUPYIOTCS 3HAHHS, YMEHHUS U BIIAJCHHUS,
HEOOXOAMMBIC I M3Y4YCHHUS CICAYIONIMX JUCHUIUIMH W  TMPOXOXKIACHHS  IPAKTHUK:
«MHpopMalIMOHHBIE CHUCTEMBl yNpaBieHHs JOKyMEeHTaMu B  apxuBax», «[IpaBoBoe
peryJiupoBaHue ay/IMOBU3YAJIbHBIX U 3JIEKTPOHHBIX apXUBOB.



2. CTpyKTYypa AUCHHUILIMHBI
OO6mmas TpyA0€MKOCTh TUCIUILUIMHBI COCTABIISIET 3 3.€., 108 akageMHUYecKUX 4acoB.

CTpyKTypa IMCUMILIMHBI 1JIS 04HOI opMbI 00yUeHHsI

O0beM TUCIUIUIMHEI B ()OpME KOHTAaKTHOW pPabOThl OO0YYAIOUIMXCS C IMeJarorm4ecKuMU
pabOTHUKaMU U (WJIH) JTUIIAMH, IPUBIICKAEMBIMU K peai3alii 00pa3oBaTeIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPY MTPOBEJCHUH YICOHBIX 3aHATHH:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
7 Jlexuun 24
7 JlaboparopHbie pabOTHI 36
Bcero: 60

O06beM quCHUIIIMHBL (MOyJis) B hOpMe CaMOCTOSITENIbHON paboThl 00YYarOIIUXCs
cocraBiseT 48 akaJleMUYECKUX YacoB.




3.Conep:kanue TUCUMIJIMHBI

3. Coaep:xaHue TUCHUILIHHBI

Ne

HaumenoBanue
pa3aena
JTUCIHUIIINHDI

Conepxanue

1.BBenenue.

IIpenmer, mens M 3amaum Kypca. Mcrounukm u nureparypa IO
Kypcy. TepMuHBI W IOHATHSA: JJIEKTPOHHBIN  JIOKYMEHT,
JJIEKTPOHHBIN apXUB, YIEKTPOHHAs MOANKCH U €€ BUIbI, APXUBHBIN
¢dopmar, sKcmepTu3a IEHHOCTH, Kiaccu(UKalus JOKYMEHTOB,
€AMHHLIA ydera, €AVHMIA XPAHECHHsA, E€OUHHUIA OIUCAHUS
JJIEKTPOHHBIX JOKYMEHTOB, MHIrpalus, KOHBEPTALMs, KOHTEHHEp
JIEKTPOHHBIX JOKYMEHTOB, METaJlaHHblE, CTaHIAPThl U (hOpMaThl
ONMCAHUS AapXUBHBIX JOKYMEHTOB, YPOBHM OIIMCaHUA U
MH(GOPMALIMOHHO-TIOMCKOBBIE XapaKTEPUCTUKH, IEKTPOHHOE JIEO0,
HOCUTEJH JIEKTPOHHBIX JOKYMEHTOB M MX BHJIBI.

Pazpmen 1.
DJIEKTPOHHbIE
JIOKYMEHTBI KaK
00BEKT apXUBHOTO
XpaHEHUsl.

OCOO6EHHOCTHU 3JEKTPOHHBIX JOKYMEHTOB Kak OOBEKTOB apXMBHOT'O
XpaHeHHUsT B MHUPOBOW apXMBOBEIUYECKON HayKe. ApPXHWBOBEIECHHUE
JIEKTPOHHBIX JOKYMEHTOB B Halllel CTpaHe U 3a pyOexoM.
DNEeKTpOHHBbIE JTOKYMEHTHI B cocTtaBe ApxuBHoro ¢onna PO.
Knaccudukanus napopmanroHHbeix pecypcoB PO (dpenepalibHbIX U
pPETHOHANBHBIX) KaK HMCTOPHYECKUX HCTOYHUKOB. DenepanabHbIe
L[eJIEBbIE IPOTPaMMBbl Pa3BUTHSL AJIEKTPOHHOI'O JIOKYMEHTO000poTa,
OTpacjeBble W pPErHOHAIBHBIE MPOrpaMMbl WH(POpPMATHU3ALNH,
crcTeMa MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO JJOKYMEHTO000pOTa
MEKBEJJOMCTBEHHOTO AIIEKTPOHHOTO B3aUMO/ICHCTBUS
JIEKTPOHHOTO  MpaBUTENbCTBA M MpolieMa  COXpaHEHUs
AJIEKTPOHHBIX  JTOKYMEHTOB. Knaccugukamuss  37IeKTpOHHBIX
JOKYMEHTOB: NpPHM3HAKM M  TOAXOAbl K  KJaccH(UKaluu.
IModopmarHast  knmaccudukanmusi  SJICKTPOHHBIX  JOKYMEHTOB.
ApxuBHble (MexIIaTGopMeHHbIe) HopMaThl.

Pazpen 2.
HopwmatusHas
MeToanyeckas 0asa
XpaHeHUs
3JIEKTPOHHBIX
JIOKYMEHTOB.

HopmartuBHas 6a3a XpaHeHUs 3JIEKTPOHHBIX JOKYMEHTOB B Halleil
CTpaHe: 00BEKThI IPABOBOTO peryiaupoBanus. denepanbHbIl 3aKOH
«O6 wuHpopManyy, HHGOPMAIIMOHHBIX TEXHOJOTUAX WU 3allUTe
nHpopMaIUnY. 3aKoHBI cyOBeKTOB beneparu 00
uHpOpMallMOHHBIX pecypcax. IIpaBuna JenompousBoOACTBa B
(benepanbHBIX oprasax HCIIOJTHUTENIbHOMN BJIACTH u
roCy/IapCTBEHHBIX OpraHuzaiusax o xpaHeHuun OJ1. denepanbHbIid
3akoH P® «O06 snexkrponHoit moamucu» ot 6 ampens 2011 r. u
MOJI3aKOHHBIE AaKThl O TpeOOBaHMAX K pa3IMYHBIM BHJIAM H
Pa3HOBUAHOCTSAM  DJIGKTPOHHOM  TOJIMUCH,  CTaHJapTU3alUs
KpUNOTOTpapuuecKon 3aIUTHI UHpOpPMaLUH. [Ipobnema
YAOCTOBEpEHUsi  ropuamueckod  cunel I B mporecce
JOJTOBPEMEHHOTO U TOCTOSHHOTO  xpaHeHus. IIporpamma
uHpopmartuzauuu  DeaepanbHOr0  apXMBHOTO  areHTCTBA U
MOJIBEIOMCTBEHHBIX eMy yupexkaenuit Ha 2011-2020 rr. o XxpaHeHuun
ON.

HopmaruBHas 0a3za 31€KTpOHHOro IpaBuTenbeTBa. IlonzakoHHBIE
aKThl  (pemepasbHBIX ~ OPraHOB  HCIIOJIHUTENBHOW  BJACTH,
PErIaMeHTHPYIOIUE IEKTPOHHBIH JOKYMEHTOOOOpOT. 3HAYCHHE




pernamenTanuu TpedboBanmii kK COJ GpeaepanbHbIX U pErHOHATBHBIX
OpraHOB BJIACTH JJIsI COXPAHEHHUSI SJIEKTPOHHBIX JOKYMEHTOB.
PernamenTanus xpanenus O/ B [IpaBunax opranu3anuu XpaHeHus,
KOMIUIEKTOBaHUS, y4e€Ta U HCIOJIb30BAHUS JOKYMEHTOB B
FOCYJAapCTBEHHbIX M  MYHUUMIIAJbHBIX  apXUBax, My3esX,
oubmuorekax, opranmszamusx PAH, a Takke B opraHax
rOCyJapCTBEHHOU BJIACTH, OPraHAX MECTHOIO CaMOYIPABIICHUS U
opramm3anusax. [lpaBuima  paboTel ¢ Hay4YHO-TEXHUYECKOU
JTIOKyMEHTalueu u coxpanenue /1.

TunoBele ¢ynkuuoHanpHble TpeboBanuss k COI u CXD/I.
Meroaunueckue pazpadotkn BHUNIA ] mo opranu3amnuu XpaHeHus
3JEKTPOHHBIX JIOKyMEHTOB B apXuBax OpraHu3aluii,
roCyJapCTBEHHBIX U MyHULIMIIATIbHBIX apxuBax 2013 r.
OO0s13aHHOCTH BJaeIblla MHOOPMAIMOHHBIX PECYPCOB IO 3AIIUTE
uHpopmanuy. 3aluTa HHTEIUIEKTYalbHOW COOCTBEHHOCTH Ha
KOMITBIOTEPHBIC TIPOTPAMMBI U 0a3bI JTAaHHBIX.

Cranpaptet UCO. Cranpaptusanus ynopaBji€HHsT KaueCTBOM U
KOpIOpaTHBHBIE HH(POPMAIMOHHBIE CUCTeMbl. CTaHIapThl Ha
XpaHEHUE JOKYMEHTOB HAa MAIIMHHBIX HOCHUTENSAX. DJIEKTPOHHBIN
pernamenT ynpasieHus opranusanueii. Craamapt UCO 15489-2001
(2007).

Meroandeckue  pekoMeHAalMu u  pa3pabotku  PocapxuBa,
BHUNJAL, PITY, peruoHaJibHbIX OpPraHoB  yIpaBJiCHUS
apXUBHBIM JI€JIOM, apXMBOB, KaMmaHWW, BeAOMCTB P® u opranoB
MECTHOTO CaMOYIIpaBJIeHUs B 001acTu xpanenus /1.
PernamenTanuss ~ JTUHTBUCTHYECKOTO  OOECIEUEHHUS]  CHUCTEM
AJEKTPOHHOTO  JOKyMeHTooOopoTa.  [loHaTHe  MeTagaHHBIX.
MexayHapoaHble U POCCHUIICKHE CTaHAPThl, PErJIaMEHTUPYIOLINE
JIEIOTIPON3BO/ICTBEHHBIE META/IaHHBIE M UX POJIb B AJIEKTPOHHOM
JOKYMEHTO000poTe.

Pazgen 3.
KoMiuiekroBanue u

S SA.

Kpurepun  onpeneneHuss = MCTOYHHUKOB KOMIIJIEKTOBAHMS
3JIEKTPOHHBIX apXUBOB. Knaccudukanus HUCTOYHHUKOB
KOMIUIEKTOBaHUS apXWBOB NIEKTPOHHBIMU JIOKyMeHTaMu llopsmok
KOMIUIEKTOBaHMsI apXuBa opraHuzauuu O/ B COOTBETCTBHM C
TpeOoBanussMu [IpaBun opranuzanuy XpaHeHHsI, KOMIUIEKTOBaHMS,
ydeTa U MCIOJb30BaHUSA JOKYMEHTOB B OPraHax rocyJapCTBEHHON
BJIACTH, OpraHax MECTHOI'O CAMOYIIPABJICHUS U OPraHU3aLUsX.
OneIT KOMITJIEKTOBaHMSI TOCYJaPCTBEHHBIX aPXUBOB JIEKTPOHHBIMU
nokymentamu. Pabora 'AP® ¢ ucTtoyHMKaMu KOMIIJIEKTOBAHMSL.
IIpueM 31eKTPOHHBIX JOKYMEHTOB B ¢opmare COJl, B apXHUBHOM,
1aT(OPMEHHO HE3aBUCUMOM (opMare.

Kputepun skcneptusbl neHHoctd D/ olmme u crneunupuyeckue.
Crenenp coxpaHHocTH ¢oHna. Bo3MoXHOCTH miepenaud Ha
XpaHeHue  0e3  OpuUrMHalIbHOrO  ¢opmara,  BO3MOXKHOCTh
OCYIIECTBJIEHUSI MUTPALUH.

Pasnen 4.
O0ecnieueHme
coxpanHoctH, /1.

@DaxTophl, BIMSIOIMIME HAa COXPAHHOCTb. AHTUBHPYCHAs 3allNTa,
CTaOMIIBHOCTB IEKTPOIUTAHNUSA, 3aIIUTa OT HECAHKI[MOHUPOBAHHOTO
J0CTy1a, HaJEeXKHOCTb Hocurened. HopmarusHble ycinoBus
XpaHEHUs JIEKTPOHHBIX IOKYMEHTOB Ha Pa3JIM4YHBIX HOCHUTEIAX.
OO6opynoBaHMe A1 XPAaHEHHs  AJIEKTPOHHBIX  JOKYMEHTOB.




Knaccudukanus nHocuteneit. CTpaxoBoil (QOHI JOKYMEHTOB Ha
OIITUYCCKUX AUCKAX.

OOecnieueHre  COXPAaHHOCTH  JJIEKTPOHHBIX  JOKYMEHTOB B
JOJITCOBPEMEHHOU Iepcrniektuse. [lepe3anucey, Murpanus, sMysinus
WHKaNCYJsIus JaHHbIX. [Tpobiema KoHBepTalMy JaHHBIX.

6 Pazgen 5. Vuer,
OIIMCaHNE
Hcnoib3oBanue DI,

Crangaptel onucanus DJ]. OO0bekThl omucaHus W (Gopma omnucy.
Epununa ydyera u enununa xpanenus JJ[, ydyerHole dopMbl amis
peructpauuu  gBuwxkeHuss  OJ1.  IlpaBuna  omucanus O/,
HNudopmanmonHo-nonckoBas xapakrepuctuka JJ[. Yuer murpanuu
u nepezanucu. Konteitneps O/1.

Hcnonb30BaHue 3JIEKTPOHHBIX JOKYMEHTOB. Opranusanus J0cTyna
k OJI. Ilouck B cucreMe 3IEKTPOHHOTO apxuBa: be3dymaxHOe
nH(}OpMaLMOHHOE 00CTYKMBAaHHUE MOJIH30BATEINEH.

7 Pazpen 6.
ONeKTpOHHBIE apXUBBI
KaK pa3HOBHIHOCTh
POrPaMMHOT'O
oOecrieyeHus:
CTaHIapTH3ALH
TpeOOBaHUIA.

Buasl apxuBOB  3JIEKTPOHHBIX JOKyMeHTOB.  CTpykTypa u
OpraHu3alys apxXuBa JJIEKTPOHHBIX JOKYMEHTOB YUPEKICHUS U
NPEIPUSTHS. JlokaibHbIE HOPMaTHBHBIE aKTBhl,

perinaMeHTHpyomue paboTy 3UIEKTpOHHOro apxuBa. DyHKIMH
3JeKTpOHHOrO apxuBa. Ponb ciyx0e1 IOV, apxuBHOU CIy>KOBI U
ciry>x0b! I'T B opranu3zanuu Je 3J1eKTPOHHOIO apXUBa MPEAIPUATHS.
ONEKTPOHHBIM  JTOKYMEHTOOOOPOT M apXWUBbl  3JIEKTPOHHBIX
JIOKYMEHTOB. Knaccudukanus cucTeM 3JIEKTPOHHOI'O
JIOKYMEHTOO0O0pOTa MCXOAsl U3 3aJad J0JTOBPEMEHOI0 XPaHEHUS
nokymMeHToB.  KoproparuBHble  MH(QOPMALMOHHBIE  CHCTEMBI.
Texnonorus Docflow u Worflow. Knaccudukanus nporpaMMmHoro
obecriedyeHuss HUHQPOPMALMOHHBIX CHCTEM JOKYMEHTAlMOHHOTO
obecneuenuns. Knaccuduxamus popmaros I/ (pazpadbotku PITY).
TpeGoBaHust K  MHTETPUPOBAHHONH  CHUCTEME  3JIEKTPOHHOTO
JIOKYMEHTO000pOTa ¢ TOUKHU 3pEHHs apXUBHOTO XpaHeHus D1,
ONEeKTpOHHBIE  apXMBBl KaK  PAa3HOBUAHOCTh  IMPUKIIAJAHOTO
nporpaMMHoro oOecnedenus. Kinaccudpukanuus MynbTuGOpMaTHBIX
MOUCKOBBIX cucTeM. IIporpaMmHoe obecneueHue, HUCHOIb3yeMOoe
JUI.  CO3JAaHMSI DJIEKTPOHHBIX apXWMBOB JaHHBIX. [IpoOiemsl
COXpaHeHMs TrpaduKH, MYyIbTUMEIUHHBIX NoKyMeHTOB, CAIIP wu
reonH(OPMAaLIMOHHBIX CUCTEM.

OcHOBHBIE TOJXOABI K BBIOOPY TEXHMUYECKOIO OOecreueHHs
AJIEKTPOHHOTO  apXHBa. Pacyer 3atpar u 3KOHOMHYECKOM
s dextuBHOCTH. CoO3/1aHUE IPOEKTA SJIEKTPOHHOTO apXHBa.

8 Paznen 7.
Opraam3anus
OIIEPaTHBHOTO U
JOJTOBPEMEHHOTO
xpaneHus I/1.

[lenTpann30BaHHBIN W paCHpPENENCHHbIA MOAX0J K CO3/aHHI0
apXHUBOB DJIEKTPOHHBIX JIOKYMEHTOB. OMNBIT TOCYJapCTBEHHBIX,
BEJIOMCTBEHHBIX, KOPIOPATUBHBIX apPXHUBOB IO OTOOPY, NPHEMY,
XPaHEHHUIO U UCIIOJIb30BAHUIO AJIEKTPOHHBIX JOKYMEHTOB.
3apyOeKHBIA  OMBIT TI0O CO3JAHUI0  aPXHBOB  AJIEKTPOHHBIX
nokyMeHTOB. [lpakTuueckas, Hay4dHass W MeTOAMYECKas pabora
3JIEKTPOHHBIX aPXUBOB.

Krnaccudukaiiys 2IeKTpOHHBIX apXHUBOB B HAIlICH CTpaHe.

4.00pa3oBaTe/ibHbIE TEXHOJIOTHH

INe |HaumenoBa |Buasl yue6noii pa6orsl  |MHdopmanuonnbie W 00pa3zoBaTelbHble




/11 [HHe pa3aesia TeXHOJIOTHH
1y 2 3 &)
1. |1.BBencHue.
BBoanas nexkmus
CamocrosrenbHas paboTta KoHcynpTupoBaHue M mIpoBepKa JOMalIHUX
3aJIaHUH TTOCPEICTBOM JIEKTPOHHOM MOYTHI
2. |Paszgmen 1. Jlexknsa Jleknusa-Bu3yanusanus ¢ IPUMEHEHUEM CIIan]I-
Jlaboparopuas paboTa|mpoeKTopa.
DNEeKTPOHHBI |CamocTosTenbHas paboTa YcTHBIN onpoc Ha 1a00paTOPHOM 3aHITHU
€ JIOKYMEHTBI 3anonuenue PTC, tema 1.
KaKk  OOBEKT
ApPXUBHOTO
XpaHCHUS.
3. |Pasnmen 2. Jlexuus 2. Jlexuusi-Bu3yanu3anus ¢ IpUMEHEHUEM CIIaiiI-
HopmatuBHa JlaGopaTopHas paboTa|mpoeKTopa.
g CamocTtosTtenbHas pabora YcTHBIN onpoc Ha 1a00paTOPHOM 3aHITHH
3anonuenue PTC, Tema 2.
METOIUIeCKa
s 6a3a
XpaHeHus
AIEKTPOHHBIX
JIOKYMEHTOB
4. |Pazpgen 3. Jlexuus 3. Jlexuus-Bu3yanu3anns ¢ IPUMEHEHUEM CIIan-
Kommexrosa |JIaboparopnas pabota MPOEKTOPA.
nue u DLYJ| |CamocrositenbHas pabora YcTHBIN onpoc Ha 1a00paTOPHOM 3aHATHH.
1. 3anonuenue PTC, Tema 3.
5 |Paznen 4. Jlexmus 4. Jlexuus-Bu3yanu3anus ¢ MNPUMEHEHHEM Claii-
O6ecneyenue |JIaboparopHas pabota|mpoekTopa.
coxpanHocty, |CaMOCTOsITeNbHAs paboTa. | YCTHBIN OMPOC Ha 1a00PaTOPHOM 3aHSTHH..
1. 3anonuenne PTC, Tema 4. Y. 1.
6. |Paznen 5. Jlekust 5. Jlexnusi-BU3yaau3aiys ¢ IPUMEHCHHUEM CITaiijI-
Vuer, JlaboparopHas paboTa TpoeKTopa
OIHCaHUe CamocTtosTenpHas padbora. 5
HCTIONB30BAH YcTHBIN onpoc Ha 1a00paTOPHOM 3aHSITHH..
ne DJI. Banonuenne PTC, rema 4. 4. 2.
7. |Pa3nen 6. Jlekuus 6. Jlekuus-Bu3yanuzanys ¢ IPUMEHEHUEM CIIal/I-
Dnektponnsl |JlaboparopHas pabora MPOEKTOPA.
e apxuBbI kax |CaMOCTOSITEIbHAS paborta. |YCTHBIN Onpoc Ha JTa0OPATOPHOM 3aHATHH. .
Pa3HOBH/IHOC KoncynpTHpOoBaHue 1 IpoBepka pedepara
Th
MIPOrPAMMHOT
0
obecrieueHus:
CTaHIapTH3a
s
TpeOOBaHUIA.
8 |Pazmen 7. Jlexuus 7. Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM CIIan-
Oprarusanus JlaboparopHnas pabota MPOEKTOPA.

OIEPATUBHOT

CamocTtosTenpHas padbora.

YcTHBIHM onpoc Ha 1a00PaTOPHOM 3aHITHH. .




oHu
JI0JITOBPEMEH
HOTO
XpaHEeHus

L.

KoHcynbeTupoBanue u nposepka pedepara.

B mepuon BpeMEHHOro MPUOCTAHOBIICHUSI MOCEIICHUsS] O0YyYarOUMMUCA MOMEIICHUN U
tepputopun PITY. nna opranuzanmuu y4eOHOro mpolecca C MNPUMEHEHHEM JJIEKTPOHHOIO
0o0y4eHHsT W JUCTAHIIMOHHBIX OOPa30BATENBHBIX TEXHOJOTHA MOTYT OBITh HCIIOJIH30BAHBI

(S (14%:0)1115 (S O6pa3OBaTeJ'II)HI)Ie TCXHOJIOTHH:
— BUJCO-JICKII1H,

- OHHaﬁH'HeKHHH B PCKUME p€aIbHOT'O BPEMCHH,

— JJICKTPOHHBIC y‘~I€6HI/IKI/I, y‘-I€6HI)Ie HOCO6I/I$I, HAaY4YHBIC U3JJaHUA B 3JICKTPOHHOM BHUAC U
JOCTYII K UHBIM 3JICKTPOHHBIM O6pa30BaTeHLHLIM pecypcam;

— CUCTEMBI AJId 3JICKTPOHHOT'O TCCTHUPOBAHUSA;

— KOHCYJIbTAllU C UCIIOJIb30BAHUECM TCIICKOMMYHUKAIITUOHHBIX CPCACTB.

5. OneHka mIaHNupyeMbIX pe3yJIbTaTOB 00yUeHH s

5.1. Cucrema olileHUBaHUA

®opMa KOHTPOJIS

Makec. koj1n4ecTBo 0aJ1J10B

3a ogny |Bcero
padory

Texymui KOHTPOIIb:
- 8bINOIHEHUEe 1AO0PamopHOU

5 6annos |30 6annos

IK3AMEH

\pabomoi
- KonmponvHas paboma (pegpepam) |30 30 b6annos
bannos
IIpomexxyTouHast arrecTanus 40 b6annos
(umo2osas KonmpoavbHas paboma)
Hroro 3a cemectp (Oucyuniumy) 100 6annos

ITomy4yeHHBIN COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAJAUIMOHHYIO KAy OLIEHOK U B
IIKaly OlIeHOK EBporieiickoii cucTeMbl epeHoca 1 HaKOIUICHHS KPEAUTOB
(EuropeanCreditTransferSystem; nanee — ECTS) B cooTBeTCTBUM € TaOIULIEH:

100-6annpHas TpauimoHHas mkaa [kana
TIKaza ECTS
95 -100 A
8394 OTIIMYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 —67 D

50 55 yIOBJIETBOPUTEIHHO E
20—-49 HEYIOBJICTBOPUTEIHHO HE 3a4TE€HO FX




|0-19




5.2.KpuTtepun BbICTaBICHUS OLICHKU MO AUCLHUILIUHE

Bbanabl/ Ouenka nmo Kpurepun oueHku pe3yjbTaTOB 00yUYeHHS 110
Hlkana AUCUHHUIINHE AUCUHUILINHE
ECTS
100-83/ COTIINYHOY/ BrictaBisiercst o0y4aromemMycs, €Ciii OH IITyOO0KO U IPOYHO
AB «3aUTEHO YCBOWJI TEOPETUYECKUN U MPAKTUUECKUI MaTepua, MOXKeT
(oTIIM4HO)»/ IIPOJEMOHCTPUPOBATH 3TO HA 3aHATUSX U B XOJI€
«3aUTCHO» IIPOMEKYTOUHON aTTECTaLUH.
OO0yuaromuiics UCUEPIBIBAIOIIE U JJOTHYECKH CTPOHHO
u3jaraeT yueOHbIM MaTepuall, yMeeT yBs3bIBaTh TEOPHUIO C
IIPAKTUKOM, CIIpaBIIAETCS C pELIEHUEM 3a]ad
npodecCHOHATBLHON HANPABIEHHOCTH BHICOKOTO YPOBHS
CJIO’)KHOCTH, TIPAaBHIIEHO 00OCHOBBIBACT MPUHSTHIC PELICHHUS.
CB060AHO OpUEHTHPYETCS B y4eOHOM 1 po(hecCHOHAIbHON
JUTEpaType.
OneHka o JUCIUILIMHE BBICTABISIOTCA 00Yy4arOIIEMYCs C
y4€TOM pe3yJIbTaTOB TEKYILIEH U MPOMEXKYTOUHON
aTTECTAllUU.
Komnerennuu, 3akpeni€HHble 3a AUCHUIUINHOM,
c(OpMUPOBaHbI HA YPOBHE — «BBICOKUI».
82-68/ «XOPOIIO»/ BricTaBnsercs oOy4daromemMycsi, €CiIi OH 3HaeT
C «3a4TE€HO TEOPETUUECKHUI U MPaKTUUECKUI MaTepual, rpaMOTHO U IO
(xopor10)»/ CYILIECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
«3a4TEHO» MIPOMEXYTOUHOM aTTecTallu, He J0IMyCcKas CyIIeCTBEHHbIX
HETOYHOCTEH.
OOyyaromuiicst mpaBUIbHO IPUMEHSET TEOPETHUECKHE
MOJIOKEHMS IPU PELICHUHU MPAKTHUYECKUX 3a1a4
npoeccuoHaNbHOM HAMlPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO)KHOCTH, BJIaIe€T HEOOXOJUMBIMH IS TOr0 HABBIKAMH U
puEMaMu.
JlocTaTo4HO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
npodeccuoHanbHOM TUTEpaType.
OreHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YyYaromEeMycs C
Y4ETOM PE3YIBTATOB TEKYIEW U POMEKYTOUHOU
aTTECTALIUH.
KomnereHnuuu, 3akpeni€éHuble 3a TUCIUIIITUHOM,
C()OPMUPOBAHBI HA YPOBHE — «XOPOLIUI».
67-50/ «yIOBJETBOpU- | BricTaBnsercs o0ydaromemycs, eCii OH 3HaeT Ha 6a30BOM
D,E TEJIbHOY/ YPOBHE TEOPETUUECKUN U MPAKTUUECKUN MaTepual,
«3a4TE€HO JIOTTYCKAaeT OT/JEJIbHbIE OMIMOKH MPH €T0 U3JI0KEHUHU Ha
(ynoBierBopu- 3aHATHAX U B X0J1€ IPOMEKYTOUHOM aTTECTALUH.
TEIBHO)»/ OO0yyaronuiicst UCIIBITHIBAET OIpeIeTIEHHbIE 3aTPYAHEHHS B
«3a4TEHO» IIPUMEHEHNN TEOPETUUECKUX MOJI0KEHUN NPU PELIEHUH
MPAKTUYECKHX 3a71ad Mpo(ecCHOHANbHOM HallpaBIeHHOCTH
CTaHJAPTHOT'O YPOBHS CIIOKHOCTH, BJIIEET HEOOXOMMBIMH
JUIs 3TOro 0a30BBIMU HABBIKAMH U IIPUEMAMH.
JleMOHCTpHpYET H0CTaTOYHBIA YPOBEHB 3HAHUS yUEOHOM
JUTEPATYPhl 10 JUCLUIUIMHE.




Bbanabl/ Ouenka nmo Kpurepun oueHku pe3yJbTaTOB 00yUYeHHS 110

Ixana AUCHUIINHE AUCHUILINHE
ECTS

OreHka 1o JUCIUILIMHE BBICTABIISIOTCS 00yJaromeMycst ¢
y4€TOM pe3ysbTaTOB TEKYIEH U MPOMEKYTOYHON
aTTeCTaIUU.

Komnerenmuu, 3akperiéHHble 3a JUCUUTUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN».

49-0/ «HEYIOBIETBOPH | BricTaBiseTcst 00yJaronemycs, €Clii OH He 3HaeT Ha 6a30BOM
FFX TEIBLHO»/ YPOBHE TEOPETUUECCKUI 1 TPAKTUUECKUIA MaTepural,
HE 3aUTCHO JIOITYCKaeT TpyObie OMMOKH MPH €T0 U3JI0KEHUHU Ha 3aHITHIX

U B XOZI€ TPOMEXKYTOYHOM aTTeCTallUU.

OO0yuaronuiicst UCIIBITHIBAET CEPbE3HBIE 3aTPYAHEHUSI B
IIPUMEHEHUN TEOPETUYECKUX TI0JI0KEHUH NIPU PELICHUU
IPAKTUYECKUX 3a1a4 IPO(heCCUOHATILHOM HAIllPaBJIEHHOCTH
CTaHapTHOI'O YPOBHS CII0)KHOCTH, HE BIIa/IEET
HEOOXOJUMBIMHU IS 3TOTO HaBbIKaMU U MpUEMaMHU.
JleMoHCTpHpYeT pparMeHTapHble 3HaHUs y4eOHOH
JUTEPaTyphl 10 JUCLUILIIMHE.

OneHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYaroImeMycs C
Y4ETOM PE3YJIbTATOB TEKYIIEW U IPOMEKYTOTHOU
aTTECTALIUH.

KoMnereHumn Ha ypoBHE «JIOCTaTOYHBIIN», 3aKPEIUIEHHBIE 3a
JMCLUIUIMHOM, He c(hOPMUPOBAHBHI.

5.3. OneHo4ynbie cpeacTBa (MaTepHaJIbl) VIS TEKYIIEro KOHTPOJISI YCIEBAeMOCTH,
NPOMEKYTOYHOH aTTeCTAlUH 00y4aKOLIUXCS M0 JUCHUILINHE
Ilpumepnaa memamuxka Konmpoawvhvlx paoom ( peghepamos).

1. DneKTpoHHbIE apXUBbI KaK IIEHTPBI COXpPAHEHUS IU(PPOBOT0 HACIEANS B HAIlIEH CTpaHe
U 3a pyOexxoM (Ha NIpUMEpe HE MeHee [JBYX apXUBHBIX YUYPEXKJIEHHH, CTPYKTYPHBIX
H0JIpa3/ieJIeHUil MUHUCTEPCTB, BEJIOMCTB, OpraHU3aIlHii).

2. Co3aaHue 3J€KTPOHHOTO apXMBa OpraHMU3allMi, MUHUCTEPCTBA(HA MpUMEpe HE MeHee
JBYX apXUBHBIX YUYPEXKIEHHH, CTPYKTYpHBIX TOJpPA3/ICNIEHU MHHHUCTEPCTB, BEIOMCTB,
OpraHu3anui).

4. O630p HPHUKIAIHOTO MPOTPAMMHOIO OOECHeuUeHHUs, HCIOIb3yeMOro MpU CO3JaHU
AJIEKTPOHHOI'O apXUBa.

5. Vuer u onucaHue AJIEKTPOHHBIX JOKYMEHTOB (Ha MpUMeEpe He MEHEe ABYX apXHUBHBIX
YUPEKACHUH, CTPYKTYPHBIX MTOJIPa3/IeICHUI i MUHUCTEPCTB, BEAOMCTB, OpPraHU3aLUi).

7. Knaccudukaiusi 3eKTpPOHHBIX JOKYMEHTOB B apXuBe (Ha NMpUMEpe HE MEHee JBYX
APXUBHBIX YUPEKIACHUH, CTPYKTYPHBIX MOPA3ICIIEHUIl MUHUCTEPCTB, BEJIOMCTB, OPTaHU3AITHH ).

8.CeTeBble 2JIEKTPOHHBIE apXUBHI (0030p 3apy0eKHOTO U POCCHICKOTO OIBITA).

9. HopMaTuBHO-IpaBOBOE W  METOJWYECKOEC  OOECIIEYCHHWE  CO3JaHUs |
(YHKIIMOHUPOBAHUS JIEKTPOHHOTO apXHBa (Ha MpUMepe He MEHee JIBYX apXUBHBIX YUPEKICHHH,
CTPYKTYPHBIX [TO/Ipa3ielieHuii MUHUCTEPCTB, BEIOMCTB, OpraHU3aluii).

10. IIpo6yiembl OMEpaTUBHOTO U AOJTOBPEMEHHOTO XPAHEHHs! JIEKTPOHHBIX IOKYMEHTOB
(0630p ucTopuorpadpun).

11. TexHoNOTH OMEPATUBHOTO U JIOJTOBPEMEHHOTO XPaHEHHUS AIEKTPOHHBIX IOKYMEHTOB
(0030p CTaHAAPTOB U METOIMUECKOTO OOCCIICUCHMS ).

12. ®epepanpHble 6a3bl JaHHBIX: CTPYKTYpa, KOMIJICKTOBaHUE U XpaHEHUE (Ha mpumepe
He MeHee (eJiepabHBIX OPraHOB UCIIOHUTEIILHOM BiaacTu Pd).



13. CpaBHUTENbHBIA aHANNU3 U BHIOOP MPOTPaMMHOIO OOECIICUEHUS I SICKTPOHHOTO
apxuBa OpraHu3anuu (Ha NpUMepe He MEHEe JIByX apXUBHBIX YUPEKIACHUH, CTPYKTYPHBIX
10Jipa3/ieJIeHnii MUHUCTEPCTB, BEIOMCTB, OpraHu3aluil).

14. 3amuTa nHPOpMALIMK B 3JIEKTPOHHBIX apXUBax (Ha IPUMEpe HE MEHEe ABYX apXUBHBIX
YUPEXKJIEHUHN, CTPYKTYPHBIX NOAPa3/A€IE€HUI MUHUCTEPCTB, BEAOMCTB, OpPraHU3aLHii).

Ilpumepnas memamuka umo208vlxX KOHMPOIbHBHIX PAOOM:

1. OcCo0OEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB KaK OOBEKTOB apXHUBHOTO XPaHCHHS
(ananu3 ucropuorpadun).

2. DJICKTPOHHBIM apXHWB KaK COBOKYITHOCTh TEXHOJIOTMH JIOJITOBPEMEHHOTO U
MOCTOSTHHOTO XpaHeHus D/ : aHamu3 CTaHAapTOB U METOUIECKOTO 00ECIICUCHHMS.

3. DJCKTPOHHBIM  apXWB KaK AapXUBHOC YYPEXKICHHE WIM CTPYKTYpPHOE
noJipa3jieliecHre, OCYIIECTBISIONIEe COXpaHeHHE IUPPOBOro Haciemus (UCTOpHs, MPOQPIIIb,
(bYHKIIUH, COCTaB IOKyMEHTOB).

4. [IpaBoBoe  peryaumpoBaHuME  XpaHEHUs  JJIEKTPOHHBIX  JOKYMEHTOB B
MEXYHApOJAHOM U POCCUICKOM IpaBe (aHaJIu3 IpaBOBOM 0a3bl).
S. DONEeKTPOHHBIM apXUB KaK pa3HOBUIHOCTb MPUKIATHOIO MPOTPaMMHOIO

oOecnieueHus (cpaBHUTENbHBIN aHanu3 [10 1 pe3yabTaToB €ro BHEAPEHUS).

Bonpocwt 0nsa umoz06020 konmpona 3HanuiL:

1. TepMHUHBI ¥ NOHATHA: DJIEKTPOHHBIM JTOKYMEHT, 3JEKTPOHHBI apXWB, 3JIEKTPOHHAs
urndpoBas MOANMUCH, apXUBHBIA (hOpMaT, MOJIB30BATEIbCKUN (opMmaT, dSKCHepTu3a IEHHOCTH,
KJaccu(uKalus OMUCAHNE SJIEKTPOHHBIX JOKYMEHTOB.

2. [IpaBoBo€ peryiaupoBaHuE IOPUAUYECKOMN CUIIBI 3JIEKTPOHHOIO IOKYMEHTA, XpaHEHUS
JIOKYMEHTOB Ha pa3jIU4HbIX BUJIaX HOCUTEIEH.

3. CrangapThl Ha XpaHEHHE IOKYMEHTOB Ha MAarHUTHBIX HOCUTESX.

4. Knaccugukanus 3JeKTPOHHBIX T0KYMEHTOB.

5. DKcnepTusa HEHHOCTHU JIEKTPOHHBIX JOKYMEHTOB: KPUTEPUU OOIINE U CIIEMATIbHBIE.

6. KoMmIuleKTOBaHHME  apXMBOB  JJIEKTPOHHBIMH  JOKYMEHTaMHU:  KOHIENLNU
LEHTPAIM30BAaHHOTO U PACIIPEEICHHOTO XPaHEHUSI.

7. Opranuzanus nprueMa MEKTPOHHBIX TOKYMEHTOB Ha XpaHEHHUE.

8. Yuer u onucaHue 3JeKTPOHHBIX JOKYMEHTOB. ONUCH 3JIEKTPOHHBIX JJOKYMEHTOB.

9. ConpoBoautenpHas foKyMeHTanus Kk /1.

10. OoOecrnieueHre COXPaHHOCTU AJIEKTPOHHBIX JOKYMEHTOB. (DaKTOpHI, BIMSIONINE HA
COXPaHHOCTb.

11. HopmaruBHblE YyCIOBHUS XpaHEHHUS DJJIEKTPOHHBIX JIOKYMEHTOB Ha pa3iMYHBIX
HOCHUTEJISX.

12. DyIeKTpOHHBIE apXUBBI KAK CTPYKTYpPHBIE MOJpA3AeNeHus U opranu3anuu. Mcropus,
3a1aud, (PyHKIIMH, COCTaB JOKYMEHTOB.

13. DnexkTpoHHBIE apXWBbl KaK pPa3HOBUIHOCTb MPHUKIAJHOIO IPOTPaAaMMHOIO
obecnieuenus. Kinaccudukarus MyIbTH(HOPMATHBIX ITOUCKOBBIX CHCTEM.

14. TIpoGnembl coxpaHeHus Trpauku, MyJIbTUMEIUNHHBIX JokymeHToB, CAIIP wu
reOMH(pOPMALIMOHHBIX CHCTEM.

15. OnudpoBanne TOKYMEHTOB Ha TPATUIIMOHHBIX HOCUTESX.

16. @yHKIIMK KOHKPETHON MyJIbTU(OPMATHOM MOMCKOBOM CUCTEMBI.

17. DOnexTpOHHBII apXuB OpraHU3allMU: CO3JaHHe, O0OpyJIOBaHHE, MPOrPaMMHOE
oOecrieyeHue, GyHKIUU.

18. DneKTpoHHBIE TOKYMEHTHI KaK 00BEKTHI QpXUBHOT'O XPaHCHHUS.

19.11po0G1eMbl TOCTOSIHHOTO XPaHEHHsI AJIEKTPOHHBIX TOKYMEHTOB.

20. Coxpanenue 1uppoBoro KyiabTypHOTO Hacieaus. CeTeBbIe apXUBHI.

22. ®enepanbHble U peTHOHANbHBIE 0a3bl JaHHBIX B PO uX XpaneHue.
6. YueOHo-MeTOqUYecKOe U MH(OPMALIMOHHOE o0ecriedeHne TUCIUTIHHbI

6.1.CnuCOK MCTOYHMKOB U JIUTEPATYPHI.



Hcmounuxu ocnognbie.

OenepanbHblil 3akoH «O0 uHGOpMauK, HTHPOPMAITMOHHBIX TEXHOJOTUSAX U 3alUTE HH-
dopmarum» ot 26.07.2007. Ne 149-D3 »//Poccuiickas razera. 29 utons 2006 r. Ne 4131.

®denepanpublii 3akoH «O0 3nekTpoHHON mHMdpoBor moamucu» oT 10.01.2002 N 1-
@3//Cobpanne 3akoHonarenbeTBa Poccuiickoit @eneparmu. 2002, N 2. Cr. 127.

®denepanpubiii 3aK0H «O0 apxuBHOM nene B Poccuiickoit  ®Denepanumy oT 27 OKTAOPS
2004 r. //Poccumiickas raszera. 2004, 27  oxTabps. Ne 36. Cm.  Takxke:
www.rusarchives.ru/lows/fz.shtml

®enepanbublii 3akoH PO «O6 snexrponnoii nognucu» ot 6 ampens 2011 r. N 63-03 //
Poccuiickas razera. 2011, 8 anpens. Ne 5451.

Va3 [Ipesunenta PO ot 09.05.2017 Ne 203 «O Crparteruu pa3Butusi HHPOPMAITHOHHOTO
obmectBa B Poccuiickoit @eneparuu Ha 2017 - 2030 roasny // Cobpanue 3akoHoaaTenbcTBa PD
//'15.05.2017 Ne 20. ct. 290.

[TocranoBnenue IIpaBurensctBa Poccuiickoii denepanuu ot 06.07.2015 Ne 676 (pen. ot
or 11.04.2019) «O TpeboBaHMSX K MOPSAKY CO3JaHUS, Pa3BUTHs, BBOJA B HKCIUIyaTalUIO,
SKCITyaTalldd W BBIBOJIA W3 JKCIUIyaTallUd TOCYIApCTBEHHBIX WH(OPMALMOHHBIX CHCTEM U
JabHEHIIET0 XpaHeH sl CoJiepKalIeiics B uX 0a3ax JaHHBIX HH()OPMAITHI.

[TpumepHas HHCTPYKIMS IO JIEIOMPOU3BOJCTBY B FOCYAaPCTBEHHBIX OpraHU3aIMsIX. YTB
npukazom denepanpHoro apxupHoro arenrcrsa ot 11.04.2018 N 44.

[Iporpamma  uHbOpMaTHU3aLHH denepalbHOTO ApPXUBHOTO are’HTcTBa U
[I0/IBEIOMCTBEHHbIX eMy yupexxaeHuil Ha 2011-2020 rr. (YtBepxkaena [Ipukazom Pocapxusa Ne
104 or 2 pexabps 2011 r.) //OnyGnukoBano Ha caite «ApxuBbl Poccumy», paszmen
«Mudpopmaruzanmsy. www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue [IpaBurensctBa PO ot utons 2009r. Ne 477 «O06 yTBepKIeHUU MPaBUIT
JIEJIOTIPOM3BOJICTBA B (pefiepalibHBIX OpraHax HCIOJHHUTENbHOW Biactu» //CoOpaHue
3akoHosaTenbcTBa Poccuiickoit @enepannu. 2009. Ne25. C1.3060.

[TocranoBnenue IIpaBurenscrBa Poccuiickoit @enepanuu ot 7 ceHtadps 2011 r. Ne 751
«O BHeceHnun wusMeHeHudt B IIpaBunma  JenmompousBoAcTBa B (eepalbHBIX OpraHax
UCTIOTHUTENIbHOU BiacThy// CoOpaHue 3akoHoaarenbctBa Poccuiickoit @enepanun, 12.09.2011,
Ne 37, c1.5263.

I'OCT P 54471-2011/1SO/TR 15801:2009 «Cuctembl 3JIeKTPOHHOTO JOKYMEHTO000pOTA.
VYnpasnenue nokymeHnTtauueit. Uupopmanus, coxpansemas B 2JI€KTPOHHOM BHjie. PekomeHaruu
1Mo 00eCHeYeHUI0 JOCTOBEPHOCTH M HAAECKHOCTU», YTBEPXKACHHBIN MpHkazoM DenepajbHOIO
areHTCTBA 10 TEXHUYECKOMY PETyJIHpoBaHuIio U MeTposoruu ot 18.10.2011 Ne 466-cr.

T'OCT P 54989-2012/1ISO/TR 18492:2005 «O0ecnedeHue 10JIrOBPEMEHHON COXPAHHOCTH
AIIEKTPOHHBIX  JIOKYMEHTOB», YTBEP)KICHHbIM mpukazom DenepaqpHOr0 areHTCTBA IO
TEXHUYECKOMY PEryJIMpOBaHUIO0 U MeTposioruu ot 17.09.2012 Ne 325-cr.

OcHoBHbIE MpaBUIIa paboThl apxuBOB opranuzanuii./ Pocapxus. BHUMJIAL. M., 2002.

[IpaBuia opraHu3anuy XpaHeHUSI KOMIUIEKTOBAHUS, Y4eTa U UCTIOIb30BaHUS TOKYMEHTOB
A® PO u npyrux apXuBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX M MYHHMIMIAIBHBIX apXHUBaXx,
My3esix, onbnuorekax, opranuzauusax PAH. M., 2007.

[IpaBuia opraHu3ay XpaHeHus, KOMIUIEKTOBAaHUS, y4eTa U UCIIOJIb30BaHUs IOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit @exepanun U ApyruX apXUBHBIX JOKYMEHTOB B OpraHax
rOCyJJapCTBEHHOM BJIACTH, OpraHaX MECTHOTO CaMOYTpaBieHus U opranuzanusax. M.,2015

Pexomenaanum 1o KOMIJIEKTOBAHUIO, YUETY U OPraHU3alUU XPAHEHUSI DJIEKTPOHHBIX ap-
XUBHBIX JOKYMEHTOB B apxuBax opranmu3aiuii. M.: BHUMNJIA /L, 2013//Ony6nukoBano Ha caidte
«Apxusbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHally M0 KOMIUIEKTOBAHUIO, YU4eTy M OpraHMU3alli XpPaHEHUs 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B T'OCYJapCTBEHHBIX M MyHUIMNAIbHbIX apxuBax M.: BHUMIAJL,
2013//Ony6mukoBaHo Ha cauTe «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).



http://www.rusarchives.ru/methodics/index.shtml

TpeboBanust kK WHPOPMANMOHHBIM CHCTEMaM 3JEKTPOHHOTO JOKYMEHTO0OOpOTa
denepanbHbBIX OPraHOB MCIOJIHUTEIBHONW BJIACTH, YUUTHIBAIOUINX B TOM UYHCJIE HEOOXOIUMOCTb
00paboTku wHpOpMAIMHU, IOCTYN K KOTOpoil orpanwueH. Ilpukaz MwunkomcBsizu PO or
02.09.2011 Ne 221, 3apeructpupoBano B Muntocte P® 15 Hoss6pst 2011 r. Ne 22304.

TunoBeie QyHKIMOHAIBHBIE TPEOOBAHUS K CHUCTEMAaM SJICKTPOHHOTO JOKYMEHTO000pOoTa
U CHUCTEMAaM XPAaHEHHUs HJIEKTPOHHBIX JOKYMEHTOB B AapXMBaxX TI'OCYJapCTBEHHBIX OPIaHOB.
BHUNAA/, Pocapxus. ITpoekt. 2018.http://archives.ru/sites/default/files/2018-06-14-project-
tft.doc

OyHKIHOHATBHBIE TPeOOBaHUS K WH()OPMAIMOHHBIM CHCTEMaM apXUBOB 3JIEKTPOHHBIX
IoKyMeHTOB opranm3anuid. M:Pocapxus, BHUMNJAI. 2014 //OnyOGnukoBaHO Ha caite
denepanpHOro apxuBHoro arentctsa http://archives.ru/documents/methodics.shtml

Hcmounuxu dononnumernvhble.

P/1 50-524-84 «Ilopsimok XxpaHeHHUs JOKYMEHTOB Ha MAIIMHHBIX HOcUTENsIX». M,, 1985.

I'OCT 6.10.4-84. «YHuduuupoBaHHBIE CHCTEMBl JOKyMeHTauuu. Ilpunanue
IOPUAMYECKON CHJIBI JOKYMEHTaM Ha MallMHHOM HOCHTENEe W MallMHOIpaMMe, CO31aBacMbIM
CpE/ICTBaMU BBIYMCIUTEIBbHON TEXHUKN» .M., 1985.

I'OCT 28388-89. «Cucrtembl 00paboTku wunHpopmanuu. JJOKyMEHTHI HAa MarHUTHBIX
HOCUTEJISIX JaHHBIX. [opsimok BeimoaHeHUs U oOparieHus». M, 1991.

OcHoBHbIe MpaBuiia padOThl ¢ HAYYHO-TEXHUYECKON JOKYMEHTAIe B OpraHu3alusax u
Ha npeanpuarusax. M., 2003.

[lepeueHb TUMOBBIX apXUBHBIX JTOKYMEHTOB, O0pa3yIOIIMXCS B HAYYHO-TEXHUYECKOU U
MIPOU3BOJICTBEHHON JEATSILHOCTH OpPraHU3allii, ¢ YKa3aHHueM CpoKOB XpaHeHus / demep. apx.
arearctBo, BHUMJIA/. M., 2008. — 382 ¢

OcnosHas tumepamypa

ApXHMBOBETYECKHME M  JOKYMEHTOBEAYECKHE (YyHKIMOHAIbHbIE TpeOOBaHUA K
MH(POPMALIMOHHBIM CHUCTEMaM, 00€CIeUrBaIOLUINM JIEKTPOHHBINA JOKYMEHTOOOOPOT B Mpoliecce
BHYTpPEHHEH JAesaTenbHOCTH (hefepaabHbIX OpraHoB ucnoiaHuTensHoi Bractiy (M.:BHUNIAJL,
2013), //Omy0aMKOBaHO Ha caiite «ApXuBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).

bobsuiea M.II. K Bompocy o0 II€TOCTHOCTH W ayTEHTUYHOCTH YIPABICHYECKHX
AJIEKTPOHHBIX JIOKYMEHTOB B Iporiecce ux xpanenus//lenonpouspoctro. 2018. Ne 3.

Ona xe. Hekoropble BOINPOCH XU3HEHHOTO IMKJA YIPABIEHYECKUX SJIEKTPOHHBIX
nokymMeHToB // JlenonpousBoacTtro. 2017. Ne 4.

Bapnamosa JI.H., Kopsruna W.A.®Qopmarbl XpaHEHHMsS 3JIEKTPOHHBIX JOKYMEHTOB//
Henonpousoactso. 2018. Ne 3.

Hpoko C.B. Pexomenmanmu MCA no pabGore ¢ 3JIEKTPOHHBIMH JIOKYMEHTaMH IS
apxuBHCTOB opranm3amuii // OredectBeHHsle apxuBbl. 2010. Ne 3. C. 65-73.

Kysnenos C.JI. HoBble TpeGoBaHuS K CHCTeMaM YIpaBIE€HUS JOKYMEHTaMU U
AEKTPOHHBIM apxuBam// Jlenonpon3Boactso. 2018. Ne 4.

OH xe. DNeKTPOHHBIE ApXUBHI U 3JIEKTPOHHAs oAnuck // [lenonponsBoactso. 2017. Ne 4.
C. 20-34.

On xe. [IpumMeHeHNEe TPaJUIIMOHHBIX METOJOB B 3KCIEPTU3€ LIEHHOCTH 3JEKTPOHHBIX
nokymeHToB // OredectBeHnble apxuBbl. 2009. Ne 3. C. 37-47.

On xe. 3agaun apXMBHOTO XPaHEHUs JIEKTPOHHBIX JOKYMEHTOB: U3 onbiTa LIAJIDHM.//
OreuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Jlononnumenvnas numepamypa

AHntonenko B.B. KoMmmuiekToBaHHE apXUBHBIX YUpEKIEHUH AJTailickoro Kpas
dboTotOKyMeHTaMHu B 3JIeKTpoHHOU Gopme// OTedecTBerHHbIe apXxuBhl. 2009. Ne 6. C. 46-48.

Adanacnea JLII. DnekTpoHHBIC TOKYMEHTHI B I€JIOMPOU3BOJICTBE U apXHBE Op-


http://www.rusarchives.ru/methodics/index.shtml

rannzauun// Cexperapckoe aeno. 2006. Ne 1-3.

Aduann B.YO., 3n06un E.B. 8-1 EBpomneiickas koH]epeHIHs 1O 3JICKTPOHHOMY
apxusupoBanuto (ECA-2010)// OreuectBennbie apxussl. 2010. Ne 5. C. 135- 136.

I'enbman-Bunorpamor K.b.  Mammnaountaemeie aokymeHTsl B CCCP.  VueGHoe
nocobue.Brim. 1. M.:MI'HAH, 1980.C. 7-14. 17-33, 48-81.

I'opoxoB C.H. Jlo6anoB E.M. CoBpeMeHHBIC TEXHOJOTUM XPAHCHHS DJICKTPOHHBIX
nokyMeHToB // Bectnuk apxuBucra. 2014. Ne 1. C. 193-200.

Kucenes U.H. DnekTpoHHBIC TOKYMEHTHI: OCHOBHBIC HaIlpaBJICHUS HCCIICIOBAaHUN //
Bectauk apxusucta. 2000. Ne 3-4. C. 162-166.

KysnenoB C.JI. Meroauueckue ¥ MPaKTHUYECKHE AaCMEKThl SKCHEPTU3bl ILIEHHOCTH
AJIEKTPOHHBIX TIOKYyMEHTOB // BecTtHuk apxusucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Jlapug  M.B.  AxryanpHble  TpoOJIEeMBI  apXMBHOrO  Jeina B IUdpoBoit
skoHoMuKe//JlenonpousBocTBo. 2019. Ne 2.

MomikoBa O.M.ABToMatu3anusi XpaHEHHs] DSJIEKTPOHHBIX JOKYMEHTOB B apXuBE
opranu3zaiu, pemeane DOC//[denonpounsoactso. 2019. Ne 3.

CaBun B.A.  ApxuBHbIE DSJEKTPOHHbIE HH(OpPMALMOHHBIE pecypchl Poccuiickoit
Oenepanun: uaeHTuuKanus u kaaccupukanus /OredectBeHHbie apxuBbl. 2008. Ne 4. C. 31-38

Cso Lioxysit. YmpaBieHue OHJIEKTPOHHBIMU JOKyMeHTamu B Kwutae: coctosHue u
nepcnexTuBbl//OteuectBennbie apxuBbl. 2010. Ne 6. C. 59-64.

Tuxonos B.A., FOmun B.A. CranoBnenue u pasutue apxusos MY/l B 1960-80-¢ rr. //
OteuectBennbie apxuBbl. 1998. Ne 6. C. 39-46.

Tuxonos B.U., FOmun B.A. CoBpeMeHHbIE KOHUEHIMH AJIEKTPOHHBIX JOKYMEHTOB //
OteuecTBeHHbIE apXuBbl. 1999. Ne 1.

O®ponosa E.B. Dnexrponnslii apxuB TromeHckoil o0nactu. // OTe4eCTBEHHbIE apXUBBI.
2009. Ne 6. C. 43-46.

AHTTIO-pYCCKH cToBapb apxUBHON TepmuHOIoruu. M..PITY, 1992,

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

CrnoBapb COBPEMEHHOU apXUBHOM  TEPMUHOJIOTMH COLMAIUCTHUYECKUX cTpaH. Beim. 1.
M..BHUMNJAZ, 1982

VYnpasnenue nokymentamu. Tepmunsl u onpenenenns. M.:BHUNTA]L, 2014.

6.2 Ilepeyenb  pecypcoB  HMH(GOPMANMOHHO-TEJEKOMMYHHMKALMOHHON  CeTH
«HTEepHETY», HEO0OXOAMMBII 1JIS1 OCBOCHUSI JUCHUIJIMHBI (MOAYJIs1)

1. ApxuBsl Poccuu. [OtpacneBoit noptan "Apxussl Poccun" HaxoauTcs moa naTpoHaToM
®denepanbHOTO apXuBHOTO arenrcTsa (Pocapxusa)]; [DneKTpOHHBIN pecypc] — DIEKTPOH.
TaH. — M., [2001-2015]. — Pexum JOCTyTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo6oanbIi. — 3ari. ¢ skpaHa.

2.1leHTp KOMIIETEHIINU IO BOIPOCAM JOKYMEHTAITMOHHOTO 00eCTieueH sl YIpaBICHUS U
aApXMBHOTO JeJ1a; [DNEeKTpOHHBIN pecypc] — DnekTpoH. nad. — M., [2013]. — Pexwum nocryna:
www.edou.ru, cBoOOHBINA. — 3ari. ¢ sKpaHa.

3. DOC-Online. He3aBucuMmbIii MOpPTall 0 CHCTEMaX 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTA.
www.doc-online.ru

4. Docflow. Bce 0 Mupe 3JIeKTpOHHOTO TOKYMEHTO000poTa. [DIEKTpOHHBIN pecypc] -
DnekTpoH, aaH.- M., 2002-2004r — www.docflow.ru, cBoboanbIi. — 3ari. ¢ sKpaHa.

5. Tlepuonmmyeckoe wu3gaHHEe MO TMpodIeMaM 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa.
www.directum-journal.ru
CaiiTpl KaMnaHUN-Pa3pPabOTIMKOB MTPOTPaAMM:

6. DnekTpoHHbBIN apxuB Asee Apxus 3. www.alee-archive.ru



7. Jlerorpad. Cucrema JIETOI'PA® — KOMIUIEKCHOE pelIeHUE N0 YIPABICHUIO JTOKYMEHTaMH,
aBTOMaTH3alMK OM3HEC-TIPOLIECCOB U MHTErpalluy MpuaoxeHud. www.letograf.ru
8. Directum. Cucrema 3J€KTPOHHOTO JOKYMEHTOOOOpPOTa M YIPABJICHUS B3aUMOJICHCTBHEM.

www.directum.ru

9.Digital Design - Uadopmarmonnsie Cucremsl Ypasienus busznecom --J{enonpou3BoacTBo u

apxuB. www.didges.ru

10. Fly-Doc. Cuctema 3eKTpoHHOT0 apxuBa npeanpustus. www.FlyDoc.ru
CaiiTbl opranu3anui, OCyIIECTBISIIOIINX CO3/1aHNE IIEKTPOHHBIX apXUBOB.
11.Kopmnoparus « DIeKTpOHHBINA apXuB». Www.elar.ru

12 Kopyc Koncantunr. www.korusesm.ru

6.3 Ilpodeccnonanbubie 0a3bl JAHHBIX M HHGPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Joctyn k mpodeccruoHanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WHupopMalinoHHbIE CIIPABOYHbIE CUCTEMBI:

1. Koncynsrant [Imoc
2. Tapanr

7. MatepuajbHO-TEXHHYECKOE o0ecredeHue M CUUIITUHBI (MO1YJIs)
Jljia MaTepranbHO-TEXHUUECKOro o0ecredeHns TUCUUIIIMHBI UCIIONB3YIOTCS: JabopaTtopus

AJOKYMCHTOBCACHUA W  TCXHOTPOHHBLIX JOKYMCHTOB,

CIICHUAJIM3UPOBAHHBIC  AyAUTOPUUA

KuHO(OTO(POHO- ¥ BUACO-AOKYMEHTHPOBAHHUSI, KOMITBIOTEPHBIN KJIacc, pa3iaTOYHbIe MaTepHallbl,
KOJIJIEKIHST (POTOIOKYMEHTOB, 3BYKO3aNicel M KHHO(PHIEMOB.

CocTaB NporpaMMHOro odecrevyeHust

Neri/ Haumenosanue 110 [IpousBoauTens Croco6 pacnpocTpaHeHus
b (ruyenszuonnoe uru c60600HO
pacnpocmpamnsiemoe)
1. Adobe Master Collection CS4 Adobe JTUIEH3NOHHOE
2. Windows 10 Pro Microsoft JINIIEH3UOHHOE
3. Kaspersky Endpoint Security Kaspersky JUIIEH3UOHHOE
4. Microsoft Office 2016 Microsoft JIneH3nonHoe
5. Zoom Zoom JINLIEH3UOHHOE

HpO(I)CCCI/IOHaJ'ILHBIC MMOJIHOTEKCTOBBIC 0a3bl JaHHBIX

Norr/
I

HanmeHnoBanue

1 [Ipodeccronanshble moaHOTEKCTOBBIE B/

1.

2.

3.

4. Cambridge University Press

5. ProQuest Dissertation & Theses Global
6. SAGE Journals

7.  Taylor and Francis

8. JSTOR

HanunonansHas snekrpornas 6ubnuoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snextponnast Gubnmorexa www.elibrary.ru
Onextponnas 6ubnmoteka Grebennikon.ru www.grebennikon.ru

8. O0ecneuyeHne 00pa3oBaTeJILHOIO NMPOLECCA IJIS JIMI C OTPAHMYEHHBIMU

BO3MOKHOCTSAAMM 310POBbS 1 HHBAJIUI0B




B xozxe peanuzanuy JUCHMIUIMHBI MCIIONB3YIOTCS CIEAYIOIINUE TOMOIHUTEIbHBIE METOABI
00y4YeHHMsl, TEKYILEr0 KOHTPOJISI yCIIEBAEMOCTH U MPOMEXYTOYHOM aTTecTalui 00ydarouxcs B
3aBUCUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

eI CIIENBIX M CHA0O0BUAALIMX: JEKIMUA OQOPMISIOTCS B BHUIE SJICKTPOHHOTO
JIOKYMEHTa, JOCTYIIHOIO C IIOMOIIbI0 KOMIBIOTEPAa CO CIHEHHAIU3UPOBAHHBIM
IPOrpaMMHBIM 00€CIeYeHHEM; TMCbMEHHBIE 3a/1aHUs BBIIOJIHIIOTCA Ha KOMIIBIOTEPE CO
CHEHUATM3UPOBAHHBIM IPOTPAMMHBIM 00€CTIEYEHUEM WIIH MOTYT ObITh 3aMEHEHBI YCTHBIM
OTBETOM; oOecreuyrBaeTcss MHIUBUAYaIbHOE paBHOMEpHOe ocBelleHue He MeHee 300
JIFOKC; JJ1s BBIIIOJIHEHUS 3aJJaHUs [TPH HE0OOXO0IMMOCTH IIPEIOCTABIISAETCS YBEINUHUBAIOILIEE
YCTPOMCTBO; BO3MOYKHO TaKXe HCIOJIb30BAHHE COOCTBEHHBIX YBEIMUYUBAIOIINX
YCTPOMCTB; MUCbMEHHbIE 3alaHusl 0QOPMIIAIOTCS YBEIMUYEHHBIM LIPU(TOM; IK3aMEH U
3a4€T TPOBOJATCS B YCTHOM (hopMe MM BBINONHAIOTCA B NMHUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

oIS TIYXUX U CIa0OCHbIIAIIMX: JEKIUH OQOPMIISIOTCS B BUAE 3JIEKTPOHHOTO
JIOKYMEHTa, MO0 Mpe0CTaBIseTCs 3BYKOYCHIINBAIONIAs annaparypa UHAWBUIYaIbHOTO
[I0JIb30BAHNS; MMUCbMEHHBIE 3aJaHUSl BBINOJHSIOTCS HAa KOMIIBIOTEPE B IMHCbMEHHOMN
dopme; 3K3aMeH M 3a4€T NMPOBOAATCS B MMCbMEHHON (pOpMe Ha KOMIIBIOTEPE; BO3MOKHO
npoBeeHue B (hopMe TeCTUPOBAHHUS.

eIi JUI C HAapyLIEHUSAMHU OIOPHO-IBUraTEJIBbHOIO  ammnapaTta: JIEKIUH
0(OpMIISIOTCS B BUJIE 3JEKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C ITOMOIIBIO KOMIIbIOTEpA
CO CHENHMATM3UPOBAHHBIM IPOTPAMMHBIM  OOECIIeYeHNEM; THCHMEHHBIC —3aJlaHHs
BBINOJIHSAIOTCS. HA KOMITBIOTEPE CO CIELUATN3UPOBAHHBIM IIPOrPAMMHBIM 00€CIIeUEeHHEM;
9K3aMeH U 3a4€T MPOBOMAATCS B YCTHOM (pOpPME MITU BBITTOJHSIOTCS B MIUCBMEHHOM (opme
Ha KOMIIBIOTEPE.

[Tpu HE0OXOIMMOCTH MPEyCMaTPUBAECTCS YBEIHMUEHNE BPEMEHH IS [TOJITOTOBKH OTBETA.

[Tponenypa npoBeeHUsI IPOMEXYTOUHOM aTTecTaliy A7l 00y4arolXCsl yCTaHaBINBACTCS
¢ Y4€TOM UX MHIUBUAYAIbHBIX NCUXOPU3NUYECKUX ocoOeHHOCTel. [IpomekyTouHas arrecranus
MOJKET NPOBOAMUTHCS B HECKOJIBKO JTAIOB.

[Ipu mpoBeneHuM NpOLETYypbl OLEHUBAHUS PE3YJIBTATOB OOYUYEHHS MpeaycMaTpuBaeTcCs
UCTOJIb30BaHUE TEXHUYECKHX CpEACTB, HEOOXOJUMBIX B CBA3M C HWHAWBUAYAJIbHBIMU
0COOEHHOCTSIMU O0yYaromMXcs. DTH CPEACTBA MOTYT OBbITh IIPEIOCTABIECHbl YHUBEPCUTETOM, WIIH
MOTYT HCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPEACTBA.

[IpoBenenne mpoueaypbl OLEHUBAaHUS  pe3yJabTaToB  OOyuYeHHUs JIOIMYCKAaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcst 10CTyn K MH(GOPMAalMOHHBIM U OHOIHOrpaduyecKuM pecypcam B CETH
WutepHer Ui Kaxaoro oOydaromierocs B ¢opmax, aJalTHPOBAHHBIX K OTPaHUYEHUSM HUX
3JI0pOBbS U BOCTIPUATHUS HHPOPMAIUH:

® JUTsl CIICTIBIX M CITA0OBHUISIINX: B TEYaTHOW (OpME YBEIWYEHHBIM MIpUQTOM, B
(dopmMe IeKTPOHHOTO JOKYMEHTa, B (hopMe ayanodaiina.

oI TUIyXUX M CJa0OCHbIIAIIMX: B MeyaTHOH ¢opme, B popMe 3JIEKTPOHHOTO
JIOKYMEHTA.

® U151 00YYaroIMIMXCs C HapYUICHUSIMHU OTIOPHO-ABUTaTEIBHOTO allliapara: B Ie4aTHOM
dopme, B popme IIEKTPOHHOTO JOKYMEHTa, B (hopme ayaunodaiina.

Y4eOHble ayAUTOpUH JUIS BCEX BUIOB KOHTAKTHOW M CAaMOCTOSITENLHON paboThl, HayyHas
OMOIMOTEKa U WHBIE TIOMEIICHHS JIsi 00y4YeHHUs OCHAIICHBI CIICIUATIBHBIM 00OPYIOBAaHUEM H
y4eOHBIMU MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUSI:

oIl CJETbIX W CHAO0OBUIANINX: YCTPOMCTBOM JUIsi CKAaHUPOBAHUS W YTCHUS C
kamepoir SARA CE; nucninieem bpaitngs PAC Mate 20; npuntepom bpaiins EmBraille
ViewPlus;

oIl TIYXUX W CIA0OCHBIIIAIINX: aBTOMAaTH3UPOBAHHBIM PA0OYMM MECTOM JIS
JIOJIeH ¢ HapYIIEHHUEM CIyXa U CIa0OCIbIIIAIINX; aKyCTHYECKUN YCHIIUTEb U KOJIOHKH;



ess  oOydalomUXCsl € HapyUIeHHSIMH  ONOPHO-JIBUraTeNIbHOTO  ammapara:
NEePEIBUKHBIMU, PEryIHpyeMbIMU dproHomuueckumu napramu CHU-1; xommbroTepHOR
TEXHUKOW CO CIIEUaIbHBIM IPOrPaMMHBIM 00€CIIEUEHHUEM.

9. MeToau4ecKkue MaTepuabI
9.1.1. Ilnanspl JabopaTOPHBIX padoT

MeToanuyeckue yKa3aHusl 10 OPraHU3alu U NMPOBeIeHMIO.
TlogacuuTensrHad 3amucka.

Lenp 3aHATHI — M3y4YEHHE U CPABHUTENBHBINA aHAJIN3 C yYETOM creuu(puKd npopuiis
HOJArOTOBKH, IOJIOKEHUH CTaHIApTOB M METOAMYECKHX pPa3pabOTOK, periaMeHTHPYHOIIUX
TEXHOJIOTMH JI0JIFOBPEMEHHOTO U TOCTOSSHHOTO XPAaHEHUs AJIEKTPOHHBIX JOKYMEHTOB.

BeiOop Tem ans 3aHATUH CBs3aH ¢ JAByMs HamOosiee 3HAUMMBIMU HAIlPABICHUSIMHU
Pa3BUTHUSL TEXHOJIOTMHM XpaHEHMs] AJIEKTPOHHBIX JOKYMEHTOB — Yydera, omnucaHus O/ u
o0ecrieyeHUss UX COXpPaHHOCTU. Takke CTyIeHTbl M3y4yaroT TpeOOBaHUS POCCUHCKUX U
MEXJIyHapOJHBIX CTaHAAPTOB K IMPOrPaMMHOMY OOECIEUEHUIO Ul CO3JaHMsl M BEIEHUs
3JIEKTPOHHOTIO apXMBa OpraHu3anuu. MeToauka npoBeNeHHs MPAaKTUYECKUX 3aHATUHI 10 Kypcy
CBA3aHAa € 3ajayeil BpIOOpa MPOrpaMMHBIX MPOAYKTOB. CTYyIEHTHI yuyaTcsl JAaBaTh OLEHKY
npo¢eCCHOHATIOB MPOTrPaMMHBIM IMPOAYKTaM, CO3/aHHBIM pa3IMYHBIMU Pa3pabOTUUMKaAMU IS
MH(pOpMaTU3allUd OJHOW apXMBHON TEXHOJOTUMH (B JAaHHOM cCllydae — ydera JOKYMEHTOB U
WH()OPMAIMOHHOTO TTOMCKA).

B xone 3aHATHS CTyAEHTHl CHayaja M3y4yalOT M KOHCIEKTUPYIOT CTaHIapThl U
METOAMYECKHE DPa3pabOTKH, PYKOBOJCTBA I0JIb30BATENsl, 3aTE€M BBINOIHIIOT HPAKTUYECKYIO
paboty. 3agaHusl MOCTPOEHBI MO MPHUHIMIYY MOJEIUPOBAHUS peabHOM curyanuu. CTyJIeHTh
JIOJKHBI ITOJIyYHUTh MACHOPT apXUBa, 3JEKTPOHHBIN IMyTEBOAUTENb WIN ONKCh U T.4. I[Ipn aTOM
3a/laHus IOCTPOEHBI TaK, YTOOBI OPUEHTUPOBATH CTYJIEHTA Ha CAMOCTOSITENIbHOE PEIICHUE 3ajaun
[0 CO3/IaHUI0 Ha OCHOBE MMeEIolIeiics HOPMaTHUBHO-METOIUYECKOM 0a3bl JIOKaJIbHBIX
HOPMAaTUBHBIX aKTOB M pa3pabOTOK ISl apXHBa OpraHU3allnu.

B 3axirodeHne CTyAEHTBHI JENal0T BBIBOABI O COBPEMEHHOM COCTOSIHUM HOPMAaTHUBHO-
MeToanYecKoi 0a3bl xpanenus. /1.
3aHATUS TNPOXOJAAT B KOMIBIOTEPHOM Kjacce, A paboThl HEOOXOIUMO HPOTpaMMHOE
oOecrnieueHre, yKa3aHHOE Ul KaKJOW TEeMbl 3aHATHUS.

BrInosiHeHNE TEOPETUYECKOM U MMPAKTUYECKOW YacTH 3aJaHMs 110 KaKIOW TEME OLIEHUBAETCS Ha
1-5 6annos.

Tema 1. Posib 371eKTPOHHBIX JIOKYMEHTOB B COBpeMeHHOM mupe. [IoHsTHE 371eKTPOHHOI0
JOKYMEHTA.

Bormpocs! k 3aHATHIO:

1) IToHsATHE 2IEKTPOHHOIO JOKYMEHTA, JOKYMEHTA Ha MAILIMHHOM HOCUTEJNIEH, B
3akoHoarenscTBe, [ OCTAX mo undopmaTuke, apXuBHOMY Iy, U3/1aTEILCKOMY JICTTy.

2) Crenuduka 31eKTPOHHBIX TOKYMEHTOB Kak 00BEKTOB apXMBHOT'O XPAHEHUS.

3) Jluckyccun o craryce 3JIeKTPOHHBIX TOKYMEHTOB B TOKYMEHTOBECHUU.

Tema 2. IIpaBoBoii cTAaTYC JIEKTPOHHOI'0 IOKYMEHTA B Hallleil CTPaHe U 3a py0esKoM.
1) PernmameHTanus FOpUANYECKON CHITBI DJIEKTPOHHOTO TIOKYMEHTa B MEXTyHAPOIHOM
ToproBoM npase. Moaenbubie 3akoHbl KOHCUTPAJL

2) DEKTPOHHOE MPaBUTENIBCTBO U PETrJIaMEHTALINS IOPUIMUECKON CHIIBI 3JIEKTPOHHOTO
JOKYMEHTA.

3) JupextuBa EC 00 351eKTpOHHBIX UPPOBBIX MOAMUCAX U 3aKoH PD «O6 DII».

4) PernamenTanus ropuauyeckoit cuibl D] B Hamel cTpane.



5) ABTOpCKO€ MTPaBO M UHTEPHET.
6) ABTOpCKHE MpaBa Ha AICKTPOHHBIE TOKYMEHTBIL.

Tema 3. OnbIT rocy1apCcTBEHHbIX U BeJIOMCTBEHHBIX APXMBOB 10 0TOOPY, IpHeMY,
XPaHEHUIO U UCIOJIb30BAHNIO 3JIEKTPOHHBIX JOKYMEHTOB B Hallleil cTpaHe.

1) Buzbl apXvBOB 3J€KTPOHHBIX JOKYMEHTOB.
2) CrpyKTypa 1 opraHu3anus apxuBa 3JE€KTPOHHBIX JOKYMEHTOB.
3) AHanu3 cocTaBa U MPUHUMUIIOB KOMILJIEKTOBAHUSI CETEBBIX aPXUBOB.

Tema 4. 3apy0ekHbIH ONBIT M0 CO3IAHNI0 APXUBOB JIEKTPOHHBIX IOKYMEHTOB

1) HcTopust apXxuBOB MAalIMHOYMTAEMBIX JIAHHBIX B HAIICH CTpaHEe U 3a pyOe:KOM.
2) CocraB JOKyMEHTOB apXMBOB MAIIMHOYUTAEMBIX JAaHHBIX.
3) OcHOBHBIE HANPABJICHUS IS TEIIBHOCTA apPXUBOB MAIIMHOYUTAEMBIX JIAHHBIX.

Tema 5. Kinaccugukanus 371eKTPOHHBIX JOKYMEHTOB.
Llenv pabomul: n3ydyeHue NPU3HAKOB KJIacCU(UKALMH IEKTPOHHBIX TOKYMEHTOB.
3aoanue:

N3yuenue

IIPHU3HAKOB KJ'IaCCI/I(bI/IKaI_II/II/I QJICKTPOHHBIX  TOKYMCHTOB,

o0Opa3yromuxcsi B

ACATCIIBHOCTH OpraHMu3al Ha OCHOBC HOPMATUBHO-METOAUYCCKUX JOKYMCHTOB.
CI/ICTeMaTI/I3aHI/I$I PE3YJILTATOB B Ta6J'II/II_[e:

HcTounuku uHpopmanuu
(HOpPMaTUBHO-METOIMYECKUE TTIOCOOHS)

IIpu3nak
KJaccudukair
uu D]

Krnaccudukanmons
ple Tpynnel, O/,
BBIJICJICHHBIC ~ Ha
OCHOBaHHH

JAHHOTO TIPHU3HAKa.

ITpaBuia OpraHu3aIu XpaHEHWs,
KOMIUIEKTOBAHMSI, Y4€Ta U HCIIOJIb30BAHUS
JIOKYMEH-TOB ApXHUBHOTO donma
Poccniickoit  @epepaumun U APYIHX
apXMBHBIX  JOKYMEHTOB B  OpraHax
roCcyAapCTBEHHOM BJIACTH, oprasax
MECTHOI'O CAaMOYTIPABJICHHS U OpraHU3aLusiX.
M.,2015

Pexomenoayuu no komniexmosanuro, yuemy
U OpeaHuzayuu XpaHewus  JIeKMpPOHHbIX
apxuemvlx  OOKYMEHmO8 6  apXueax
opeanu3ayull. M.: BHUH]IA]I,
2013//Onybnuxosano na caime «Apxuewvl
Poccuuy.
http://www.rusarchives.ru/methodics/index.s
html).

HepequL TUIIOBBIX APXHWBHBIX JOKYMCHTOB,
00pa3yronmxcss B HAyYHO-TEXHHUYECKOH H
HpOHSBOHCTBeHHOﬁ ACATCIIBHOCTHU
opraHu3aluii, ¢  yKa3aHU€M  CpOKOB
xpanenuss / Demep. apX. areHTCTBO,
BHUMJAL. M., 2008. — 382 ¢

['OCT P 54989-2012/ISO/TR 18492:2005
«O6ecnieuenue JIOJTOBPEMEHHOM
COXPAHHOCTH JJIEKTPOHHBIX JTOKYMEHTOBY,
YTBEPXKACHHBIM IpUKa3oM DenepanbHOro
areHTCTBa o TEXHUYE-CKOMY




pPEryJIMpOBaHUIO W METPOJIOTHU  OT
17.09.2012 Ne 325-cr.

Hpyrue...

2. W3ydenue npuHUMIIOB NO(GOPMATHOH KiIaCCU(DPUKALIUU ITEKTPOHHBIX TOKYMEHTOB (HaIlpuMep, Ha
ocnoBe otyera o HUP «CpaBHuTensHbii ananu3 GpopmaToB (ailiioB 371€KTPOHHBIX IOKYMEHTOB
MOCTOSTHHOTO (JToJiroBpeMeHHoro) xpaneHus». M.:PITY, 2013 //Onyb6nukoBaHo Ha cailTe
«Apxussl Poccun». http://www.rusarchives.ru/methodics/index.shtml).,

Beinenenne Hambonee pacnpocTpaHeHHbIX ()OpPMATOB M apXUBHBIX ()OPMATOB B KaKAOH
Pa3sHOBUIHOCTH MPEACTABICHUA HHPOPMALIUH.
Cucremaruzanus J1aHHbIX B TaOIMLIE:

Bun npezcrasienus | Pacnpocrpanennsie ApxuBHbIe (POpMaThI

uHpOpMaLUU H0JIb30BaTEIbCKHE

(dbopMaThl.

CumBosibHas
['mneprekcrosas
I'padpuueckas  (pactpoBas,
BEKTOPHasl)

3BYK, BUJEO U T.I1.

3.M3yyenune cocrtaBa 0a3 JAaHHBIX U DJEKTPOHHBIX PECYpCOB Ha MpUMEpPe KOHKPETHOM

OpraHu3aluu.
Cucremaruzanus pe3yJbTaToB B Ta0JIULE:
[Tpusnaku knaccupukamun | Knaccudukannonssle HazBanue
TpyIIbI MH(pOPMaILIMOHHBIX
CHUCTEM,
MH(pOPMaILMOHHBIX

peCypcoB OpraHu3aluu

DyHK1IWA, CTPYKTYpHOE
NoJIpa3ciIcHue

IleneBoe Ha3Ha4YEHHUE
UH(POPMALIMOHHOMN CUCTEMBI
(aBTOMaTH3UpOBAaHHAs CHUC
Te€Ma yIpaBJIEHUS, CUCTEMA
KOHTPOJIS UCTIOJTHEHUSI
JIOKYMEHTOB, cucrema
ABTOMATHU3UPOBAHHOTO
IIPOEKTUPOBAHMS,
reovHdopmaloHHas
CUCTEMA, JKCIIEPTHAS
cucTeMa u Jp.)

VYposens ynpasnenus MC
(oTpacneBas,
pernoHalIbHas, cucrema
yIpaBiIeHUs
OPENIpUITHEM,  CUCTEMA
yIpaBiIeHUs
TE€XHOJIOTMYECKUM
MIPOIIECCOM)

Bunsr [IPECTaBICHUS
nHpopmaruu, hopmarsl.




[porenypa yaocToBepeHus
H0P.CHJTBI
Jlpyrue npu3HaKm. . ..

4. CocraBiieHH€e NEpeyHs JIEKTPOHHBIX JOKYMEHTOB OpPraHM3ALMH, KaK YIPaBICHUYECKUX, TaK U
HAy4YHO-TEXHUUYECKUX, C YKA3aHUEM CPOKOB XpaHEHHUS.
Konmponvhuvie 6onpocwi:
1) Kakoga crienu¢uka npuzHako kiaccuduxammu 37
2) C KakuMH LEJISIMH OCYIIEeCTBIIIeTCs Kiaccupukarus D/1?
3) B uem cocrout 3nauenue nopopmataoit knaccuduxanuu 3] ?

Tema 6. MeToauuecKue 0CHOBBI yuera 3JJIEKTPOHHBIX JOKYMEHTOB.

Lenv 3anamus: nzydenue nousatuil «Enunnna xpanenus 3» u «Enunuma ydera D[y,
CUCTeMBbl apXUBHOTO Yyd4era U omucanus /[ cormacHo cymiecTByromeid HOpMaTHBHO-
MeTOu4eCKO Oase.
3aoanus:
1. M3y4uTh HOPpMAaTUBHO-METOAMYECKOE IOKYMEHTHI 10 yueTy D/I.
Pe3ynbTaThl cucTeMaTU3UpOBaTh B BUJIE TAOIHIIBL:



MeTtoanueckue
rmocoous

Ennnuna)
XpaHEHU
5T

Enrauna yueral

Konreitnep 9/1

DJIEKTPOHHOE
nesno

DopMBbI
yueta O]1

OcCHOBHbBIE TpaBUIIY
paboThI apXUBOB
OpraHu3aIuu.
M.,2003. II. 4.

[IpaBuna
OpraHu3aIu
XpaHCHUS,
KOMILICKTOBAHMSI,
ydera 51
HCIIOJIL30BaHUS
TOKYMEHTOB
ApxuBHOro  QoHAIA
Poccuiickoi
Denepauuu U Ipyrux|
APXHUBHBIX
ITOKYMEHTOB B
opraHax
rOCYJapCTBEHHOM
BJIACTH, opraHax|
MECTHOT'O
CaMOYTIpaBJIEHUS U
OpraHu3aIHsX.
M.,2015

IPexoMeHmammmu o
KOMILJIEKTOBAHMIO,
YUETYy U OpraHHU3alUN
XpaHeHUus
PIIEKTPOHHBIX
APXHUBHBIX
MTOKYMCHTOB B|
ApXHUBax
OpraHu3aIui. M.:
BHUUJIAL,
2013//Ony6nukoBaHO
Ha caiiTe «ApXHBBI
Poccuny.
http://www.rusarchiv
es.ru/methodics/inde

X.shtml)

2. V3yunTh IBMKEHHS W TEXHOJIOTHUYECKHE MUTPAIINH, TIPOUCXOSIINE ¢ KOMIUTekcoM DJ] B apxuBe

OpraHH3alunu.

3. Ha ocHoBe 3a/1a4n 10 y4eTy COCTaBUTh KapTOUYKYy ydeTa eAHHHUIBI yaeTa D], akThl MUTPAIlUH 1
nepesanucu J/1, )KypHaibl MUTPallUU U NIEPE3aIINCH, KHUTY yUueTa U noctyruieHus /1.

4. CocTaBUTh Ha OCHOBE METOAMYECKMX JIOKYMEHTOB COCTaBUTh MHCTPYKLHUIO 1o ydery O]l B
KOHKPETHOW OpraHU3alliH, OTPa3UB yUeTHBIC (POPMBI, B KOTOpPbIE 3aHOCATCS BCE ABMDKEHUS D]

(moctymieHue, BHIOBITHE, YHUUTOXKECHHUE, MUTPAITHs, TIEPE3aITiCh)
o. Cdopmuposats neno honna.




Konmponwhnsie 6onpocnwi:

Jaiite onpeneneHus: eAMHULIBI XpaHEeHHUs U eauHullbl yueta DJ[. Kakue paznuuHble MOaX0abl K
ONPEJIETICHUIO ATUX MOHITHM CYHIECTBYIOT B METOAMYECKOM uTepaType?

[aiite onpeneneHne TEPMUHOB «IJIEKTPOHHOE JEI0», KKOHTEeHHEep D /1».

HazoBure ocHOBHBIC yueTHbIE hopmbl D1,

B ueMm otiiuus nena ¢ponna D/ ot nena hoHga TOKYMEHTOB Ha TPAAUITMOHHBIX HOCUTEIISAX ?

1)

2)
3)
4)

Tema 7. MeToan4yecKHe OCHOBbI ONHCAHMS JIEKTPOHHBIX JOKYMEHTOB.
Llenv 3anamus:N3ydyeHue  NOHATUM «eAMHMLA onucaHus OJ[» , cCylecTByrOImMX

CTaHJApTOB onucaHus D] coriacHo CylIecTBYOIEH HOPMAaTUBHO-METOAUYECKOH 0ase.
3aoanus:

N3y4uTh HOPMAaTUBHO-METOANYECKOE TOKYMEHTHI 110 OIMCAHUIO D/,

Pe3ynbpTaThl CUCTEMATU3UPOBATh B BUJIE€ TAOJIUIIBL:

MeTtoauyeckue Enuanna MudopmanmonHoBus!

nocoous (EIMHUILBI) IIOMCKOBBIE MH(POPMALIMOHHO

CocraB
COIIPOBO/THU-

OIMKMCaHUA

e

XapaKTePUCTUKHU
€ TUHUILL
OIKMCaHUS

-IIOMCKOBBIX
CIIPABOYHUKOB

TeJIbHON
TOKYMEHTAIINH,
TpeOOBaHUsA K €¢

COCTaBJICHUIO.

OCHOBHBIE IIPaBUJIA
paboThI apXUBOB
OpraHu3aIum.
M.,2003. I1. 4.
[IpaBuna
OpraHu3aluu
XpaHeHus,
KOMIUIEKTOBAHHS,
ydera
MCII0JIb30BaHUs
TOKYMEHTOB
ApXHBHOI'O
Poccniickoit
Denepanyu U Jpyrux
APXUBHBIX
TOKYMEHTOB
opraHax
rOCY1apCTBEHHOM
BJIACTH, oprasax|
MECTHOT'O
caMOyIpaBJIEHUs
OpraHU3aIHsIX.
M.,2015
Pexomenaanuun
KOMILIEKTOBAHHUIO,
Y4eTy ¥ OpTaHUu3alnuY
XpaHeHus
PIIEKTPOHHBIX
APXUBHBIX
TOKYMEHTOB
ApXUBax
OpraHu3aIum.

BHUNIAL

donna

B

u

10|

M.:




2013//Ony6iukoBaHO
Ha cailTe «ApXUBBI
Poccuny.
http://www.rusarchiv
es.ru/methodics/index

1)
2)

3)

1)
2)
3)
4)

.shtml)
2. N3yunth nepevyeHr HHHOPMAIIMOHHBIX CUCTEM M 0a3 TaHHBIX OpraHu3anuu (cM. Temy 1.).
3. Ha ocHoBe mepeuyHs cocTaBUTh OMHUCh DJ] TOCTOSHHOTO XpaHEHWs OpraHHU3aIlWH,
BCIIOMOTaTeNbHBIN CIIPaBOYHBIN anmnapar K Hed, COMPOBOAUTENbHYIO IOKYMEHTALIUIO.
4, CocraBUTh Ha OCHOBE METOAMYECKUX JTOKYMEHTOB HHCTPYKIMIO MO omnucaHuio D/ B

KOHKPETHOW OpraHU3allii, OTPA3UB BUIbl HHPOPMAIIMOHHO-TTOMCKOBBIX CIIPABOYHUKOB, OOBEKTHI
OmHCcaHus, HWH()OPMAIIMOHHO-TIONCKOBBIE XapaKTEPUCTUKU PA3IUYHBIX OOBEKTOB OIMKCAHUS
(emuHUIBI yUeTa, TOKyMEHTa, AUPEKTOpUH, (aiiina, TaOIuIbl 0a3bl TaHHBIX).

Konmponvhnwvie sonpocnwi:

Kak paziauvarorcst equHuIel onvcanus D)1 B pa3IMuHbIX METOAUYECKUX TIOCOOUSIX?

Kakwue cnenuduaeckne nHPOPMAITOHHO-TIOMCKOBBIC XapaKTEPUCTUKH D /] HCTIONB3YIOTCS TIPH MX
orucanuu?

KakoB coctaB W Ha3HA4YCHHWE CONPOBOAMUTEIBHOW JoKyMeHTammu? Kakumu — craHmapramu
pErJIaMeHTUPOBAH €€ COCTaB?

Tema 8. CTpyKTYypa M OPraHHU3alusi APXUBa 3JIeKTPOHHBIX JOKYMEHTOB.

Llenv 3anamus: W3y4EeHHME METOJUYECKHMX OCHOB CO3JaHHUS JJIEKTPOHHOIO apXuBa
OpraHM3ali B COOTBETCTBUU C HOPMATUBHBIMU YCIIOBUSIMHU XPaHEHHUS.

3aoanue:
N3yunTh HOPMATHBHO-METOJUYECKYIO 0a3y XpaHEHHUS JJIEKTPOHHBIX JOKYMEHTOB B P®,
TpeOOBaHUS K XpaHWIMILY, OOOpPYJOBaHHIO, peXHUMaM XpaHEHHs, TEXHUYECKOMY H
IpOorpaMMHOMY OOECIEUeHHIO, NepcoHany. BBIIBUTH OCHOBHBIE (DYHKIIMH, HaIllpaBJICHHbIE Ha
o0ecrneueHrne COXPaHHOCTH JIOKyMEHTOB.
Ha ocHOBe HOpMaTHBHO-METOIUYECKOM 0a3bl COCTABUTH IOJIOKEHHE 00 3JIEKTPOHHOM apXHBe
KOHKpPETHON OpraHu3aiuM, yka3aB 3afaud U (QYHKUMU DJIEKTPOHHOIO apxuBa, €ro IMpasa,
00513aHHOCTH U OTBETCTBEHHOCTh, B3aMMOOTHOIIIEHU ¢ ciryx00it UT, cmyx60it JIOY, apxuBom,
OTJIEJIOM KaJpOB M APYTMMU CTPYKTYPHBIMHM MOJPa3JeNIEHUsIMU, B JESATEIBHOCTH KOTOPBIX
00pa3yIoTCs 3JEKTPOHHBIE JOKYMEHTHI IOCTOSIHHOTO U JOJITOBPEMEHHOTO XPaHEHHUSL.
Pa3paboraTh TexXHHMUYECKOE 3a/laHue 10 OCHAILEHUIO 3JIEKTPOHHOTO apXuWBa HEOOXOAMMBIM
000pyIOBaHUEM JUIs XpaHEHHs JOKYMEHTOB Ha pa3IMYHBIX THMAax Hocutened. Paccuurars
U3JIEP’KKH Ha pean3aluio MPoeKTa.
CocTaBUTh MHCTPYKIHMIO MO OOECIEYeHHI0 COXpaHHOCTH JJ[ B apxuBe oOpraHu3anu,
BKJIIOYAIOLIY0 OMMCAaHKE MPOILeayp, HEOOXOAUMBIX JJIsl O AepKaHUSI KUZHEHHOTOo IuKia D] co
CCBhUIKAMH Ha Heo0XoauMoe 00opyaoBaHHE (CM. M. 3) M y4yeTHble (OPMBI, PUKCHPYIOIIUE 3TU
npoueaypsl (cMm. 3aaHue 2.)
Koumponvnvie 6onpochi.
KakoBbl GyHKIIMN apXHBa 3J€KTPOHHBIX JOKYMEHTOB?
KakoBbl HOpMaTHBHBIE TpeOOBaHUS K XpaHuauury 31?7
KaxoBbl HOpMaTHBHBIE TpeOOBaHUS K pekUMaM xpaHeHus D/1?
Kakwue npouenypbl HEOOX0IUMO OCYIIECTBIISTH TSI MMOAICP KAHUS KU3HEHHOTO 1uKia J]1?
Kaxkue ydeTHbIE JOKYMEHTBI UX (UKCUPYIOT?



Tema 9 MeTtoanyecKkue OCHOBbI BbIOOpPa NpPOrpaMMHoe o0ecnedyeHue /I CO3AAHMA
3JIEKTPOHHBIX APXHBOB OPraHMU3AIHIA.

Llenv  3amamusa: w3ydyeHue TpeOOBaHMH M KpPUTEPHUEB BBIOOpAa COBPEMEHHOTO
IPOrpaMMHOr0 obOecredeHus: B 00JIACTH LEHTPAIM30BAaHHOI'O XPAHEHUs JAHHBIX pa3IMYHbIX
dbopmaToB.

3aoanue:

1. HN3yuute HOPMATHBHO-METOIUYECKHE JOKYMEHTBI, pErJIAMEHTHUPYIOUIHNE TpeOOBaHUS K
IPOrpaMMHOMY 00€CIIEYEHHUIO HJIEKTPOHHOIO apXUBa.
WToru cucreMaTH3UpyHTe B BHJIE TAOJIHUIIBI

OO6mue Jononuutensupie  ¢yHkuuu  [1O0,  oCyIIeCTBISAIOMIErO
(yHKIMOHATBHBIE | MTOANEPKKY XpaHeHH D]]
TpeOOBaHMS K
Col
VYnpasnenueckux | Hayuno- Ayonuosuzyanbhbix | [IC
U TIPAaBOBBIX TEXHUYECKHUX
Crenuduueckue GpopMaTsl Ipu XpaHSHUU
Oo6ume BUIBI | YpaBineHuyeckux | Hayuno- Ayonuosuzyanbssbix | [IC
¢dopmaToB, U IIPABOBBIX TEXHUYECKUX
o0Opa3zyrommxcs
npu XxpaHeHuu D[
pa3HbIX BUJOB

2. M3yudnTe makeThl MOJIb30BATENILCKOM JOKYMEHTAIMM MPOrPaMMHBIX NMPOIYKTOB JUIsl BEACHUS
AJIEKTPOHHOI'O apXHBA.
Ha ochoBe ananmm3a peiHka [IO B ob6imacTu co3fgaHus 3JEKTPOHHOIO apXUBa OpTraHU3aALUH
COCTaBbTE CIEAYIOUIYIO TAOINUKY.

Hcnonw3yiite mopransl Doc-online.ru, Docflow.ru (katanor) u caiiTel pa3paOOTUYMKOB IPOTPAMM.
PesynbraTsl 06061MTE B Ta0IMILIE:

[Tporpamma | ®ynkuun | [onnepxkuBaemeie | CooTBETCTBUE Jns kakoro Buaa
" (bopmartsl apXUBOBEIUYECKUM | 3JIEKTPOHHOTO
pa3zpaboTUHK TpeOOBaHUSIM K | apXvBa  MOXET
Coll HCII0Ib30BaThCA.
(ympaBieHuecKoi
JIOKYMEHTAll1H,
HTL,
ayJIMOBU3yaJIbHON
JIOKYMEHTAITHH )

3. Pa3paborarh TexHUYECKOE 3aJaHHE IO OCHAIICHHUIO YJICKTPOHHOTO apXHBa OPTaHU3AIIH
TEXHUYECKUM U NMPOrPaMMHBIM oOecrieueHreM, He0OX0IMMBbIM 000pYAOBaHUEM Il XPaHEHUS
JIOKYMEHTOB Ha PA3JIMYHBIX TUIIaX HOCUTEJIEH (TP CO3/1aHUM IEKTPOHHOIO apXH1Ba
YIPaBIEHYECKUX JOKYMEHTOB, ayIMOBHU3YaIbHON U HAYYHO-TEXHUYECKON TOKYMEHTAIUN)
PaccunTath M31€pKKHU Ha pealin3aluio IpOeKTa.

KOHmpOﬂbele eonpocol.



1)
2)

3)
4)

@OyHKUIUH 3JIEKTPOHHBIX aPXUBOB KaK BHJIa IIPOTPaMMHOI0 00ECTICUECHHUSI.

Kakue ¢gopmarel JaHHBIX HEOOXOAWMO XPAaHHUTH MPHU CO3AAHWU B OPraHU3ALUHU SJICKTPOHHOTO
apXuBa yIpaBJIECHYECKOM, HAYyYHO-TEXHUUECKOM, ay AMOBU3YaIbHOU TOKYMEHTAaUN?

KakoBsl TpeboBanus k [1O myist 371€KTpOHHOTO apxuBa?

KakoBel Bo3MoOkHOCTH coBpemeHHoro [IO B oOnactu BBoja uHGOpPMAIMM, OIWCAHHS,
KJIacCU(UKALIMIO, TOUCK, MUTPALMIO (KOHBEPTUPOBAHUE) JAHHBIX?

9.2. MeTroanyecKkue peKoOMeHIAUH 10 MOJAT0TOBKE MUCbMEHHBIX padoT (pedepaToB)

Temy nmucbMeHHOM pabOThl CTYJAEHT BBIOMpAET WK (GOPMYIUPYET CAMOCTOSTENbHO WU
MIPU TIOMOIIY TIPETOoIaBaTelIsl.
[IpenogaBatens kadeapbl KOHCYIBTHPYET CTYJIEHTA 110 MOBOAY MOJATOTOBKU M HAITMCAHUS
MMCbMEHHOU paboThI, a TAK)KE B UTOT'E OLICHUBAET padoTYy.
B ¢ynkuuun npenomaBarenst BXOIUT:
o MOMOIIb CTYAEHTY B BbIOOpe mnuTepaTypsl MO U30paHHON TeMme, B
COCTaBJICHUH IJIaHA PabOThl, B OMpPENEICHUU STAloOB JaHHOW pabOThl U B OBJIAJICHUU
HaBbIKAaMU pabOThI C UCTOYHUKAMU;
o KOHCYJIBTAIlMM B XOJ/I€ CAMOCTOSITENIbHOM paboToil cTyAeHTa HajJ TeMOMl U
O0ILIMM XOJIOM MOATOTOBKH TeKcTa (YTBEP)KIEHUE CIHMCKA MCTOYHUKOB U JIUTEPATYpPHI, a
TaKKe IUIaHa TEKCTa paldOThl, MPOYTCHHE U PEKOMEHIAIMU IO YCOBEPIICHCTBOBAHUIO
HaIlMCAaHHOIO TEKCTA);

o OlIEHKa MMCbMEHHON paboTHI.
[ToaroToBKa MUCHMEHHOW PAOOTHI OCYIIECTBIISIETCS B HECKOJIBKO 3TAIOB:
1. [TonGop Hay4HO#l nUTEpaTyphl MO TeMe pabOThl B HAy4HOU OMOIMOTEKe

PITY, unpix O6umbnuortexkax r. MockBbl (Poccuiickoil rocymapcTBeHHON OuOIMOTEKE
http://rsl.ru/, TocynapctBeHHOW nyOnu4yHON ucTopuyeckoil Oubmmorexkn Poccum
http://katalog.shpl.ru/, Bcepoccuiickoii TocymapcTBeHHOW OHOIMOTEKE HWHOCTPAHHOU
murepatypsl M. M.M.Pynomuno http://www.libfl.ru/ u ap.), a Taxke B 31€KTPOHHOU
oubnuoTeke u 0Oa3zax JaHHBIX Hay4yHoW OumoOnuorexku PITY. JlomyctuMo Takxke
OCYILECTBIATh MOUCK HAYYHOM JMTEPATyphl (AJIEKTPOHHBIX BEPCHM KHHUI U CTaTeil) B
uHTEepHeTe. Vcnoap30BaHme ISt TOATOTOBKH KYPCOBBIX JIOKJIAJI0B aHOHUMHBIX HHTEPHET-
pecypcoB (Hampumep, Bukunenuu), B T.u. 0aHKOB pedepaTroB, HNpUpaBHHUBAETCS K
wrarnary. Kaknmas cTpaHWIla THCbMEHHOH pal0oThl JODKHA WMETh CCBUIKY Ha
UCMOJIb3yeMble HCTOYHHUKH U JIUTEPATYPY C yKa3aHUEM O/ KHUe: aBTOpa, Ha3BaHUS, JUIs
MHOTOTOMHBIX HM3JIaHWH - HOMEpa TOMa, ToJla U MeCTa W3IaHWUs; 05 cmamell: aBTOpa,
Ha3BaHUS CTaTbU U Ha3BaHUs WM3JaHMs (KypHasa, COOpHHKaA, albMaHaxa), rojia U3aaHus,
HOMepa Wi BeITycka. Cchlasich Kak Ha KHUTH, TaK M HA CTaThH, 0053aTEBHO YKa3bIBaTh
HOMeEpa CTPAHUII, C KOTOPBIX 3aMMCTBOBAHA JIaHHAs MbICITb.

PaGota ¢ Hay4HOH I5MTepaTypodl 1O TeMe NUCHbMEHHOW MpearojaracT YTeHUE H

KOHCIIEKTUPOBAaHHE HAYYHOH JIUTEpaTyphI.

2. CocraBnenue mnaHa paboTel. [lman mmcemMeHHOUW paboThl (pedepara,
JI0KJIa/1a) COCTABJIAETCS MO 3aBEPIUICHUIO IPOYTEHUSI HAYYHOU TUTEpaTyphl O BHIOpAaHHOMH
TeMEe W TPEeNNIecTByeT HAIMCAaHWI0 caMmMoro Tekcra pabotel. [lpm HeoOXommmocTh
MPEero1aBaTeNlb OKa3bIBACT KOHCYJIHTATUBHYIO TOMOIIb IIPU COCTABICHUH TUIaHA paOOTHI.

3. Hanmcanue Tekcrta MMCEMEHHON pa0OThl HAYMHAESTCS IMOCIIE COCTABIICHHS
TUTaHa.

4, 3amuTa MUCbMEHHON PaboTHI.

5. OrneHKa TUCEMEHHON PaOOTHI.



O6beM nucbkMeHHOH paboThl 10MKeH cocTaBiATh 10-15 cTpanun 6e3 ydera TUTYJIBHOTO
JIMCTA, OTJIABJICHUS U CIIMCKA HCTOYHUKOB U JINTEPATyPHI.

CrpykTypa paboThl 10JKHA BKIIIOYATh: TUTYJIBHBIN JIUCT, COJIEPKAHUE WU OTJIABICHUE
(ecnu TEKCT UMeeT pa30UBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO YaCTh, 3aKJIFOYEHHE, CITUCOK
MCII0JIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI

Bo BBeneHuu paboThl HEOOXOOUMO MNPEACTaBUTh: AKTYaJbHOCTb BBIOPAHHOW TEMBI,
CTENeHb MPOPa0OTAaHHOCTH TEMBbl B HAYyYHOW JUTepaType, Leib padoThl; 3aay, KOTOpHIE
HE00XO0IMMO PEIINTh B X0/1€ HAITUCaHUs paOOThI; KPAaTKYI0 XapaKTepPUCTUKY MCTOUHHKOBOH 0a3bl
paboThI, OMCAaHUE CTPYKTYPHI pabOTHI.

OcHOBHas 4acTh pabOTBl COCTOMT W3 JBYX/ TpeX 4acTe (rjaB) B COOTBETCTBUHU C
COCTaBJICHHBIM IJIaHOM. ['J1aBbI JOJKHBI UMETh Ha3BaHUE. PeKOMeHIyeTcsl 1enath I1aBbl, PaBHbIE
1o o0bemy. B kaxxnoi u3 riaB He0OXOAMMO MPEJICTABUTH PA3BEPHYTOE M3JIOKEHHUE OJHOIO U3
ACTIEKTOB BBHIOPAHHOH TEMBI, a TAKXKE MPOBECTH CONOCTABJICHUE PA3JIMYHBIX TOYEK 3PEHUS Ha
naHHyto mpobinemy. Tak ke HEOOXOQMMO IpPEICTaBUTh COOCTBEHHYIO TOUYKY 3pEHHUS B
OTHOLIEHUHU ucclieyeMoil npodnemaruku. Kaxxaas riiaBa 3aBepiaercs BbIBogoM. COOTHOIIEHNE
LUTUPYEMOr'0 MaTepuaia U aBTOPCKOI0 aHajlu3a, TOYEK 3pEHMs COCTaBIsAET HpumepHo 1/2 or
BCEr0 TEKCTa pabOThI.

[TucbmenHas paboTa MOAJEKUT MPOBEPKE B IporpaMme «AHTUIUIarua». Bo uzbexanue
IUlaruaTa Ha KaXJOW CTpaHuIile TpeOyeTcsl yKa3blBaTb NOCMPAHUYHbIE CCHLIKU (CHOCKU) Ha
UCIIOJIb3yeMble UCTOYHHUKH U JuTeparypy. Llutupyemslii B paMkax OHON CHOCKM MaTepuai He
JIOJDKEH TpeBbImaTh 1 ab3ama texcra (2-3 Hebonpmmx npeatokenus). LlutupoBanue B pa3mepe
0,5 u 6onee cTpaHULIbI TEKCTa HE JI0ITYCKAeTCSL.

B 3axmrodennn paboTel TpeOyercs caenaTh OOIMMK BBIBOA IO BHEIOpAHHOW TeMe U
0XapaKTepU30BaTh €r0 3HAUECHUE.

[Tpu odopmneHun padboTel HEOOXOaUMO COOMIOATh cienyomue TpedoBanus. [lons -
CBEpXYy, CHM3Y 2 cM, cieBa 2,5 cM, cupaBa — | oM, oTctyn a63ana 1,25. Hlpudr xenatensHo
ucnonbs3oBath TimesNewRoman, kersp 14, uarepBan 1,5, BbIpaBHMBaHHE TEKCTa MO LIUPUHE.
Homepa crpanuiy BHM3y clipaBa Ha KaXIOW CTpaHULE, KpPOME€ THUTyJbHOro mucra. Jlus
0(OpMIICHHS CCHIIOK MCITOJB3YITE (DYHKITUIO «CHOCKH BHH3Y CTpaHUIIB B mporpamme MSWord.

Kaxplii pazaen paboTsl (copepkaHue, BBeIEHUE, 3aKII0UEHHUE, CITUCOK UCTIOJIb30BaHHBIX
MCTOYHUKOB U JIUTEPATYpPBI, IPUIOKEHHUE) U KAKIYIO [IaBy 11€J€CO00pa3HO HAYMHATH C HOBOM
crpanunbl. HasBanus pasgenoB («Conepxanue», «BBenenuey, «3akimoueHue», «CHucok
MCIIOJIb30BaHHBIX UCTOYHUKOB U JINTEPATYPbI», «IIpHIoKeHue») u rias («I'nasa 1. Hazpanuey,
«I'naBa 2. Ha3BaHue») BBIJICINUTD )KUPHBIM HIPU(TOM, BBIPABHUBATH 110 IIEHTPY.

[TucemenHas paboTa clraeTcsi MpernoAaBaTeNio B MEYaTHOM M 3JEKTPOHHOM BUAE IS
IPOBEPKH B IPOTpaMMe «AHTHUILIATUaT.

9.3 Unble MaTepHAaJIbI.
9.3.1. MeToanyeckue yKazaHusi JUIsi 00y4alOIMMXCS 10 OCBOCHUIO TUCHMILJIMHBI (MOAYJIsT)

Buo pabomui Cooeporcanue Tpyooemkocmo Pexomenoayuu
(nepeuens camocmosmens
80NPOCO8) -HOU pabomul
(6 uacax)
[MogroroBka « | /)Paznuuue 1.®enepanbubii 3akoH PO or
BBOJIHOM oeqhunuyuu 4y 10.01.2002 N 1-®3 «O06 »>1meKTpoHHOM
JIEKITUHI INEKMPOHHO2O nudposort  momnucu»  //Cobpanue
OOKyMeHma 3aKOHOJATENILCTBA Poccuiickoit
unghopmamuxe, ®enepanun. 2002. N 2. Cr. 127.
u30amenbCcKom 2.@edepanvrolil  3axkon P® om 6
oere, anpers 2011 2. N 63-@3 "O6




00KyMeHmogedeHUU
U apxugosedenuu ?
2) Kaxue
onpeoeneHus
NOHAMUSA
«INEKMPOHHO20
OOKYMEHma» ecmb
8 MeHCOYHAPOOHBIX
U  HAYUOHATILHBIX
cmanoapmax u
HOPpMAaMUGHvLX
akmax?

3) Kak uzmenunoco
noHsamue

«INEKMPOHHO20
OOKYMeHma» 8
Geoepanvibix
saxonax 06 «L[1»
u 06 «2I1y?

4) B uem paznuuue
NOHAMULL

91EKMPOHHO20
00KyMenma u
O0OKyMeHma Ha
MAWUHHOM
Hocumesne 8
3aKoHoO0amenvcmee
, TOCTAX?

4) Kax ma pasnvix
IManax — MeHsIUCH
gopmamet, u
nocumenu J3/?

5) Kaxosvr smansi
pazeumust
A8MOMAMU3UPOBAH
HO20
00KYMeHmoobopom
a?

6)Kax  memnsnuco
YHhpasneHyecKkue
@yHrkyuu
9/1EeKMPOHHBIX
O0OKYMeHmog?

anekmponuou noonucu'"// Poccutickas
eazema. 2011, 8 anpena. Ne 5451.

3. Jlapun M.B.  OnexmpoHHble
OOKYMEeHMbI: HOPMAmMuGHo-
Mmemoouyeckoe obecneuenue//

Becmnuk apxusucma. 2008. Ne 4. C.
106-124.

4. Tuxonos B.A., FOwun B.A.
Cmanosnenue u paszsumue apxusos
MY 8 1960-80-¢
2e.//Omeuecmeennvie apxugwl. 1998. Ne
6. C. 39-46.

5. I'envman-Bunoepados Kb.
Mawunouumaemvle  OOKyMeHmbl 6
CCCP.  Vuebnoe nocobue.Boin. 1.
M.:MI'HAH, 1980.C. 7-14. 17-33, 48-
81.

TloaroroBka
nexuuu 1.

K

1. Kaxwue
0COOEHHOCTH
ANEKTPOHHBIX
JOKYMEHTOB  Kak
00BEKTOB
ApPXUBHOTO
XpaHeHUsT  ObLIN
BbLIEIEHEL B 1980-¢

8 uacos

1. TuxonoB B.M. DOnekrpoHHbIE
JOKYMEHTHI ¥  apXuBbl. Y4eOHO-
MeToaudeckoe mocooue. M., 2008. C.
5-20.

2.Kucenen N.H. DJIEKTPOHHBIE
JOKYMEHTBI: OCHOBHBIC HaIpaBIICHUS
nccnenoBanuitl//BectTHuk — apxuBHCTa.
2000. Ne 3-4. C. 162-166.




TOJbI B
apXUBOBEJICHUU?
2. Kakue MHEHHUS 0
cTaTtyce
3JEKTPOHHBIX
JIOKYMEHTOB
BBICKAQ3bIBAIUCh B
OTE€YECTBEHHOM
apXUBOBEJICHUH U
JIOKyMEHTOBEACHU
n?

3.Kakue TpakTOBKU
IIOHSTHS
«AJICKTPOHHBII
JIOKYMEHT)
BBIJIBHUTAlOT
yueHble?

IloxroroBka
JIEKLIVH 2.

K

1)Kaxoswl ceoticmea
OOKYMEeHmA
CO2NACHO I'oCT
15498-1-20077

2) Kaxoewvi
cpeocmesa
VCMAHoBIeHUs
AYMeHmuUUHOCmuY U
yenocmuocmu I/[?
3) Kax
Pe2nameHmuposana
npoyedypa
Y0OCmo8epeHust
FOPUOUYECKOU  CUTbL
3/ 6 MmooenbHbIX
3AKOHAX,
PAa3pabomaHHvix
FOHCUTPAJI?

4) B uem paznuuue
peznamenmayuu
npoyeoypul
yoocmogepeHus 10p
Cuvl N 8
Hupexmuse EC 06
9IeKMPOHHBIX
yugpposwvix
NOONUCSX U 3AKOHE
P®  «O6 Oy
2002 200a?
5) Kax
nepexoo
Gedepanviivix
opeanos
UCNOTHUMENLHOUL

no6aUAIL

10 uac.

1)Jlapun M.B. OnexmpornHvle
OOKYMEHMb: HOPMAMUEHO-
memoouueckoe obecneuenue//

Becmnuk apxuseucma. 2008. Ne 4. C.
106-124.

2)AdanaceeBa JLII. DnexkrpoHHble
JOKYMEHTHI B JICIOTPOU3BOJCTBE H
apxuBe opranuzanuu// Cekperapckoe
nerno. 2006. Ne 1-3.

3) Jlapug M.B., PrickoB O.H.
DNeKTpOHHBIE JOKYMEHTBI B
yIOpaBI€HUU: METOA. TMocobue /

BHUUIA — M., 2008. — C. 123-
205.




enacmu Ha pabomy &
pamkax
«INeKMpPOHHO20
npasumenLCmeay
Ha pe2nameHmayuro
IOpUOUYECKOL  CUTIbL
9/1EeKMPOHHO20
ookymenma 8 P® na
COBPEMEHHOM
smane?

6) Kakue
HOpMAamueHvle
OOKYMEeHMbl
peznamenmupyrom
yoocmosepeHue
HOpUOUHECKOU  CUIbL
3/ 6 cospemerHnom
POCCULICKOM
3aKoHOoO0amenbcmee
? 7) Kakue 6uowi
91eKMPOHHOLUL
noonucu
nepevuciensl 8
gedepanvrom
3aKoHe «06
91€KMPOHHOU
noonucuy 2011 2.?
8) Kaxoewv
npooemsl
yoocmogepeHus
IOpUOUYECKOT CUTIb
I 6 npoyecce
apxXueHo2o
Xpanenus?
9)Kaxue
HOpMamueHvle
O0OKYMeHmbl
VCMAaHaeIUueam
obs3anHOCMU
cobCcmeeHHuKa no
xpanenuro I/[?

IloaroroBka
JeKknuu 3

K

B KaKux
MeHCOYHAPOOHBIX U
HAYUOHATbHBIX
cmanoapmax
3aKpenieHbl
mpebosanus K
cmpykmype u
NnOCMpoenuio
UHGOpMAYUOHHBIX
cucmem,  OCHOBbL

Kaaccugpuxayust

5 uacos.

Tuxonoe B.A., Hwun B.A.
Onekmponnbvle apxussl U 31eKmMpOHHbII
ookymenmoobopom// OmeuecmeeHtbie
apxusvl. 1999. Ne 2. C. 12-26.
Tuxonose B.HM. 3adauu apxugnozo
XpaHeHus 371eKMPOHHBIX OOKYMEHMOB:
us onvima LAJ[DHM.//
Omeuecmeennvie apxusvt. 2010. Ne 3.
C. 51-60.




cucmem
INEKMPOHHO20
0OKYMEHMO0O0pO
ma?

2)Kaxue
mpebosanus
npeovANAIOmMcs K
KOPNOpamueHuLM
UHDOPMAYUOHHBIM
cucmemam?3)B
yem pasauvue
MexHoN02UU
Docflow u« Worflow
npu  nocmpoeuuu
ca4a?

4) Kaxue
MemoouyecKue
paspabomku
BHUMJA/]
Pocapxusa,
PecUOHAbHBIX
APXUBHBIX
VupeHcoeHull
pe2nameHmupyom
MexHon02UU
xpanenus 3/[?

5) Kaxue
MeAHCOYHAPOOHbLEe U
HayUoHaIbHbLE
cmanoapmaol
pe2nameHmupyom
MexHoN02UU
xpanenus 3/]?

6) B Kaxue
acnexmul XpaHenus

o

paccmampusarome
A 8 cmauwoapmax u
MemoouyecKux
pexomeHOayusx?
[TogroroBka K 1) Kaxoesul Tuxonoe B.M. 3aoauu apxuenozco
1abopaTopHOM | npusHaKu 5 wyacos XpaneHus d1eKmMpOHHbIX OOKYMEHMOB:
3aHATHIO | K1accuguxayuu u3 onvima LAZIDHM.//
/1? 2) B wuem Omeuecmeennvie apxugvi. 2010. Ne 3.
3Hauenue no C. 51-60.
Gopmammnou Kykosa M. 11. Komnnekmosanue
Kaaccugpurayuu apxueos NEKMPOHHBIMU
a1? ooxkymenmamu//OmevecmeeHtbie
3) Kaxoewv apxusvt. 2000. Ne 2. C. 5-17.
OCHOBHble 6UObL U Casun B.A. Apxuenvie 21eKmpoHHbIE
PA3HOB8UOHOCMU unpopmayuorHvie pecypcul
Poccuiickoti Dedepayuu.




UHPOPMAYUOHHBIX
cucmem?

4) Kaxoewv
OCHOBHblEe GUObL U
PA3HOBUOHOCU
Gopmamos 3?7 5)
Ilpuseoume
npumepul
APXUBHBIX
(mesrcnamepopmen
Hble) popmamos.
6)Hazosume
ompacnegvie u
memamuyeckue
KOMNIEKCbl
NEKMPOHHBIX
OOKYMEHMO8,
Gopmupyrowuxcs 6
P® 7)) B wuem
UEHHOCMb KadHCOOl

uoenmuuxayus u Klaccugurayus
//Omeuecmesennvie apxuewvl. 2008. No 4.
C. 31-38

26.

Tuxonoe B.U.  3adauu apxusnoeco
XpamneHus 271eKMPOHHBIX OOKYMEHMOB:
u3s onvima L[AZIDHM.//
Omeuecmeennvie apxusvi. 2010. Ne 3.
C. 51-60.

Ilpokos C.B. Pexomenoayuu MCA no

pabome c NEKMPOHHBIMU
JoKyMeHmamu Ol APXUBUCTO8
opeanuzayutl.// Omeuecmeennvle

apxuevl. 2010. Ne 3. C. 65-73.

u3 epynn
KOMNJIEKCO8 KAk
ucmopuyeckux
UCTNOYHUKO8 no
ucmopuu
NnOCMCco8emcKou
Poccuu?
8)Hazosume
uszgecmuvie  Bawm
npoexmol no
nepegooy
ucmopu4eckux
UCMOYHUKOB 8
MawuHoyumaemblii
8U0
(oyughposanuio).
[TogroroBka « | /)Kakue gpaxmopol 10 uacos
TUTA0OPAaTOPHOM | OKA3bIBAIOM
3aHATHIO 2 eRUsAHUE Ha
onepamugHoe
coxpanenue  I/?
2) Kaxue
HOpMamuseHvle U
MemoouyecKue
O0OKYMeHmbl
pe2nameHmupyom
yCnoeusi  XpameHus
INEeKMPOHHBIX
O0OKYMeHmMo8  Hda
DA3TUYHBIX

nocumensax?




3)Kaxoe

o0bopyoosanue
HeoOxXo0umMo 07
XpaueHusi
INEeKMPOHHBIX
00KYyMeHmo8?

4) Kaxue
npoobnemol
coxpaHeHus
NEKMPOHHBIX
O0OKYMEHmMO8 8
00/1208PEMEHHOU
nepcnekmuge
oocyacoaromes. 8
apxusogeoenuu?
5) Kaxosa ponv
muepayuu u
KOHBepmayuu
OaHHBIX u
OOKYMEHMO8 8
obecneyeHuu  ux
coxpannocmu?

6) B cywynocmo
IMYAYUU u
UHKancyiayuu
OaHHBIX npu

coxpanenuu 3/]?

7) Kakosa ponv
cmanoapmuzayuu
Gopmamos u
MEMaoaHHbIX
OOKYMeHmo8 8 Uux
Xpanenuu?

IloaroroBka
JIEKIINH 5.

K

1)KakoBbl
TEOPETUYECKHE
MOJIXO/1bI K
o0BeKTaM u
YPOBHSIM OTIHCAHHS
217?

2) Kaxkue
CYIIECTBYIOT
MEXyHapOIHbIE
CTaHJApPTHI
OIHCaHUS u
MpaBHJIa OTHCAHHMS
3/1, pexoMeH1anuu
10 UX ONUCAHUIO?
3) B yeM
cnenuduka
nH(pOPMAIMOHHO-
MTOMCKOBBIX
XapakTepucTuk D1

2 yaca




[0 CpPaBHEHUIO C
TpaJANITMOHHBIMU?

IToaroroBka x
nabopaTopHOM
3aHATHIO 3.

1) Kak onpeneneHsr
MOHATHS «EAMHUIIA
yderay, «eIUHUIIA
XPaHECHUA» SN,
3NEKTPOHHOTO
JIeJI0,  KOHTEUHED
E)l| B
HOPMAaTUBHBIX U
METOINIECKUX
JIOKYMEHTaX.

2) Kakme dopmbl
TIIBIDKEHUSA o1
MOJUIeXKAT yUETYy.

3) Kaxkosbi
yuemHvle  hopmbl
3/ 6  apxuse
opeanuzayuu u
20CY0apCcmeenHoM
(MyHUYUNaIbHOM)
apxuse.

4 yaca

OcHoBHBIE TIpaBWiIa PabOTHI
apxuBoB opranuzanuii. M.,2003. I1. 4.

OcHoBHBIC MpaBwiia PabOTHI ¢
HAYYHO-TEXHUYECKON TOKYMEHTalUEH
B OpraHu3aluiaX U Ha TPEANPUSTHUSIX.
M., 2003. I1.3.1.

[TogroroBka x
1a0opaTOpHOM
3aHATHIO 4

Jatime
onpedeneHue
eOuHUYblL (eOUHUY)
onucarnus I/].
2)Kaxoewvl
UHopmMayuoHHo-
NOUCKO8bLEe
Xapakmepucmuxu
eOUHUY XPAHEHUsL?
3) Kaxkoswi
mpebosanus K
cocmagy u
cOCMasieHuIo
CONPOBOOUMENLHO
1l OOKyMeHmayuu.
4) Kakosbl 6uosl
uHgopmayuouHo-
NOUCKOBbIX
cnpasounuxos 3/ u
8 Yem Ux omauyus
om CNpasouHo-
UHPOPMAYUOHHBIX
cpedcma K
MpaAOUYUOHHBIM
OOKYMeHmAam.

4 yaca

IlogroroBka Kk
JIEKIuU 6

1) Kaxoewv
OCHOBHble
apxusogeoyeckue
mpebosanus

5 yacos

Xapuenko O.A., Kmumosa A.D.
Kynpswesa HK. Ilnocel u munycol
op2aHu3ayuu 3J1eKmpoOHHO20 apxusa//




MEANCOYHAPOOHBIX U
HAYUOHANbHBIX
cmanoapmos K
NPOSPAMMHOMY
obecneyenuio
NEKMPOHHO2O
apxuea?

2) Kakxue 6uovl
Gopmamos
00IHCHBL
nooodepaHcusamy
9IEKMPOHHbBLE
apxuewvt?

3) Kaxkoswi
npuU3HaKu
K1accuguxayuu
NPOCPAMMHOZO
obecneuenuss  0Jis
INEKMPOHHO20
apxuea?

Omeuecmeennvie apxugvi. 2009. Ne 6.
C. 48-52.

Ilooecomoska K
1abopamopHom
3AHAMUIO 5
Ipoepammnoe
obecneyenue
011 CO30aHUs
9NeKMPOHHBLX
apxueos.
Mynemughopma
mubie
NoUCKosbvie
cucmemai.

1)KakoBsl
byHKIII
AJIEKTPOHHBIX
apXMBOB KaK BHJA
MIPOrPaMMHOTO
obecrieueHus?
2)Kaxkosbi
Kpumepuu 6vlbopa
110 ona paznuynvix
81008 apxuea
INEKMPOHHBIX
OOKYMEeHmMo8?
3)Kakoewl
mpebosanus K
MEeXHUYECKOMY
obecneyenuio
apxusa
INEeKMPOHHBIX
00KYyMeHmo8?

4 yaca

1. DOC-Online. He3aBucumpbiit
HIOPTAJI O CHCTEMAX JICKTPOHHOTO
JTOKyMEHTOOOOopoTa. WWW.doc-
online.ru

2. Docflow.  Bce o mupe
NEKMPOHHO20  OOKYMEHmMoobopoma.
[Onexkmponnwiii pecypc| - Onekmpon,
Oan.- M., 2002-20042 —
www.docflow.ru, ceoboonwiii. — 3aen.
C 9Kpaua.

IlogroroBka K
JIEKInu 7.

1) KakoBbl
(GbyHKIIUU apxuBa
3JEKTPOHHBIX
JIOKYyMEHTOB?

2) KakoBbl
HOpPMaTHBHBIE
YCIIOBHSI XpaHEHUS
ANEKTPOHHBIX
JIOKYMEHTOB?

3) KakoBbI BUIBI
apxuBa
ANEKTPOHHBIX
JIOKYMEHTOB?

4 yaca

OcHoBHBIE TIpaBHUiia PabOTHI
apxuBoB opranuzanuid. M.,2003. I1. 4.

OcHoBHbIE TpaBuiIa paboTHI C
HAY4YHO-TEXHUYECKON TOKyMEHTalueu
B OpPraHM3alMsiX U Ha MPEANPUSTHSIX.
M., 2003.I1.3.1.



http://www.doc-online.ru/
http://www.doc-online.ru/

4) KakoBbl
HCTOPHS apXHUBOB
MaIIdHOYHTAEMbBIX
JaHHBIX U

COCTaB
JIOKYMEHTOB
apXUBOB
MAaIIHHOYHTAEMBIX
MaHHBIX?

Harmmcanue
pedepara.

CwMm. CITMCOK
pedeparon

10 yacos

Kypcy

CM. chmMcok JUTEpaTyphbl IO

Hanucanne
pedepara.

Cwm. CITUCOK
pedepaToB

10 yacos

Kypcy

CM. chnucok JMTepaTypbl IO

Hmoeo no
oucyuniune

48




. Tlpunooicenue 1
AHHOTALIUSA PABOYEU NPOT'PAMMBI INCHUITJINHBI

Henp auctumunabsl - [loAroToBUTH CHENMANKMCTA, 3HAIOUIETO TEOPETUYECKUE OCHOBBI
ApXUBOBEACHUS AJIEKTPOHHBIX JOKYMEHTOB, BIIAJCIOIIETO0 METOJUKON OpraHu3alliu XpaHEeHUS,
KOMILUIEKTOBAHMS, yde€Ta W HCIOJIb30BAHUS DJIEKTPOHHBIX JIOKYMEHTOB pa3jUYHBIX BHJIOB
npecraBieHust uHGpopmanuu U GopMaTOB HA COBPEMEHHOM 3Tarle.

3amaun AMCHUILTUHBL - MU3YyYUTh OCOOCHHOCTH JJICKTPOHHBIX JIOKYMEHTOB KaK OOBEKTOB
apXMBHOT'O XpaHEHUsI B OTEUECTBEHHOU U 3apyOexHON nuctopuorpaduu;

- copMUPOBATH NMPEACTABICHUS O HOPMATHBHOW METOIMYECKOM 0a3e XpaHEHUS MICKTPOHHBIX
JIOKYMEHTOB, B. T. 4. B cocTaBe ApxuBHoro ¢gonmaa Pd;

- copMHpOBaTH TMpeICTaBIeHHE 00 OOECNEYeHWH  COXPAHHOCTH, YYe€Te W ONHCAHUHU
ANIEKTPOHHBIX TOKYMEHTOB, OPTaHU3AIMH UX OMEPATUBHOTO U JIOJITOBPEMEHHOTO XPaHEHNUS,

- U3YYUTh KJIACCU(PUKALIMIO JIEKTPOHHBIX TOKYMEHTOB;

- U3YyYUTh OPraHU3alMI0 KOMIUIEKTOBAaHUS AapXHMBOB OPraHU3AlMi, TOCYJapCTBEHHBIX U
MYHUIUTIATBLHBIX aPXUBOB 3JIEKTPOHHBIMU JOKYMEHTAMH;

- U3YYUTb KPUTEPHUH SKCIIEPTHU3BI IeHHOCTH D/1;

- U3yYUTh NMPOTPaMMHOE oOecrieueHune Iist SIEKTPOHHBIX apXHUBOB.

B pe3ynbrare ocBOE€HUS AUCHUIIIMHBI 00yYaOLIUICS T0JKEH:

3HATH:

- OCHOBBI TEH/ICHIIH [IPABOBOI'0 PETYJIMPOBAHUS XPaHEHUS 3JIEKTPOHHBIX TOKyMEHTOB (D/1)
B POCCUHCKOM 3aKOHO/IaTeJIbCTBE, OCHOBHBIE TEHACHLUAX B Pa3BUTHUHU MPAaBOBOI 0a3bl;

- POJIb IEKTPOHHBIX APXUBOB B COCTaBE HAITMOHAIBHBIX apXUBHBIX CITY>KO MUPa, MX GYHKIUU
U IpouIIb;

- OCHOBHBIE MEXAYHapoIHblE M MEXKIOCYJapCTBEHHbIE CTaHAapThl B  00OJACTH
JIOJITOBPEMEHHOTO U TIOCTOSIHHOTO XpaHeHus D/1;

- TIOJIOXKEHUS HAlMOHAJIBHBIX U OTPACIIEBBIX CTAHJAPTOB U METOJAMYECKUX PEKOMEHIALNM 110
METOJMKE OpraHU3alMM XPAHCHUS, KOMIUICKTOBAHUSA, ydeTa U HCIOJIb30BAaHUS DJIEKTPOHHBIX
JTOKyMEeHTOB B P®, Meronnueckue pa3zpaboTKu QenepaibHbIX M PETMOHAIBHBIX apXHUBOB,
BesjoMcTB PO ;

- POJIb AJIEKTPOHHBIX IOKYMEHTOB B cocTaBe ApXUBHOro oHaa PO Ha coBpeMEHHOM JTare;
UX LIECHHOCTh KaK UCTOPUYECKUX UCTOYHUKOB;

- IPUHLIMIBI ¥ IPU3HAKU KJIACCU(UKALIUU AJIEKTPOHHBIX JOKYMEHTOB;

- 0COOEHHOCTH y4yeTa M ONHUCAHHUS 3JIEKTPOHHBIX JOKYMEHTOB Ha OCHOBE METOJIMYECKHX
pa3paboTOK POCCUNUCKHX U 3apyOEKHBIX apXUBOB;

- OCHOBBI O0ECIEYeHHsI COXPAHHOCTHU IJIEKTPOHHBIX JOKYMEHTOB TP JOJTOBPEMEHHOM H
MOCTOSSHHOM XPaHEHHWU B T.4. HA OCHOBE OIbITA U METOJWYECKUX pa3pabOTOK POCCHUMCKUX U
3apyOeKHBIX apXHUBOB,;

- COBPEMEHHBIH OMBIT IO CO3/IaHHUIO AJIEKTPOHHBIX APXMBOB B HAIIEH CTpaHe U 3a pyOex oM Kak
YUPEKICHUN, CTPYKTYPHBIX IIOApa3JEICHUN MHUHHUCTEPCTB M BEIOMCTB, KOPIOpPALMA
OCYIIECTBIISIONIUX JOJITOBPEMEHHOE U MOCTOSAHHOE XpaHeHue /], coctaB ux GOHI0B, UCTOUHUKHU
KOMILJIEKTOBAaHUS, (PYHKIUH;

- (GYHKUOUU DJIEKTPOHHBIX apXMBOB KaK pPa3HOBUIHOCTH MPOTPAMMHOIO 0OecreyeHus,
Kkputepuu BbiOopa [1O ams 37eKTpOHHOTO apXuBa;

- OCHOBBI OPTaHM3aLMH IEKTPOHHOIO APXUBA HA IPEANIPUATHH, YUPEKICHUH.

YMETb:

- OpraHu30BaTh IIOCTOSHHOE M JOJTIOBPEMECHHOE XPAaHEHHUE JJIEKTPOHHBIX TOKYMEHTOB B
COOTBETCTBUM C HAYYHBIMH NPUHIHUIIAMA M HOPMATUBHBIMU TpPEOOBaHMAMHU, a TaKKe
CTaHJapTaAMH U METOJNYECKUMHU PEKOMEHAALMAMH ;



- HCIOJB30BaTh CYNIECTBYIOUIME METOJMYECKHE pa3pabOTKH M CTaHIAPTHI JUIS CO3IaHUS
JIOKaJbHBIX HOPMATUBHBIX AKTOB, HHCTPYKLUH M PYKOBOJCTB, PErJaMEHTUPYIOIIUX yuerT,
ONMCAHNE, XPAaHEHUE IEKTPOHHBIX IOKYMEHTOB;

- OpraHu30BaTh KOMIUIEKTOBAHHWE apXUBa OPraHU3alMM >3JEKTPOHHBIMU JOKYMEHTaMH,
0(pOPMHUTH COOTBETCTBYIOIIYIO COMPOBOAUTEIBHYIO 1 YUCHYIO JTOKYMEHTAIIUIO B COOTBETCTBHUHU C
Hay4YHbIMM [PUHLMIAMM M HOPMATHBHBIMH TpeOOBaHUAMM, a TaKXKe CTaHJapTaMH U
METOIMYECKUMH PEKOMEHAALMSIMY;

- COCTaBUTh peKoMeHJanuu A ciayxk0bl UT nmo BbIOOpY TEXHHYECKOTO M MPOrpPaMMHOI0
oOecrnieueHus AJ1s1 3JEKTPOHHOI0 apX1Ba OPraHU3allii B COOTBETCTBUU C HAyYHBIMH IPUHLIUIIAMU
Y HOPMaTUBHBIMHU TPeOOBAHUSAMHU, a TAK)KE CTAHJAPTAMU U METOJIMYECKUMHU PEKOMEHJAllUSIMU;

- COCTaBUTb JIOKAJIbHBIC HOPMATUBHBIE aKThI M PyKOBOJICTBA U151 paOOThI 3JIEKTPOHHOTO apXUBa
OpraHu3aluy;

CO3/1aBaTh CIIPaBOYHO-ITIOMCKOBBIE CPEJICTBA JIJIsl apXUBA 3JIEKTPOHHBIX JOKYMEHTOB

BJIAJICTh:

- TEXHOJIOTHSIMH KJIaCCU()HUKALIH, TOMCKA JOKYMEHTOB B SJIEKTPOHHOM apXHBe);

- IOUCKOM NPO(UIBHBIX HHPOPMALMOHHBIX PEeCYpcoB B ceTu MHTepHeT

- HaBbIKaMU BBIOOpa M CpPaBHEHUS MPOTPAMMHBIX KOMILJIEKCOB JUIsl 3JEKTPOHHOTO apXuUBa
OpraHu3alum.

- HaBbIKaMU yueTa 1 obecrieueHus: coxpanHoctu /1.



